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Introduction to the Tier II Chemical Reporting Program

Background on Tier II Reporting

State of Texas Environmental Electronic Reporting System

- (STEERS) information

Fee and payment information




- Texas Tier II program has existed >30 years

- Largest Tier II Program in the nation

- Over 80,000 facilities storing reportable
amounts of chemicals

- TCEQ is the state repository for Tier II
reports

- In Texas, Tier II reports are submitted
using STEERS

- TCEQ retention required for 30 years



- Hazardous chemical report

- Required by Federal and
State laws

- Used by emergency planning
and response personnel to
determine risk in their
communities



Tier II chemical disasters
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e Federal Laws

» Federal Emergency Planning and Community Right-
to-Know Act (EPCRA) - 1986

o AKA Superfund Amendment Reauthorization Act Responders
(SARA) Title III

$
e State Laws _ ?
 Texas Health & Safety Code Chapters 505, 506 and Al —
507 :
M——

» Texas Disaster Act (Texas Government Code
Chapter 418) .

e Rules
30 Texas Administrative Code Chapter 325

laws and requlations link



https://www.tceq.texas.gov/permitting/tier2/laws-and-regulations.html

- After West, Texas explosion in 2013

- State 2015 HB 942 - strengthen rules for storing
ammonium nitrate

- Authority to inspect facilities

- Require storage of AN away from combustible
materials

- Moved the Tier II Program to TCEQ
- Reporting to TCEQ with more stringent timeframes

- Rules apply to fertilizer grade ammonium nitrate
- Agricultural Code Section 63.151

- Facilities must register with the Office of the State
Chemist



https://statutes.capitol.texas.gov/Docs/AG/htm/AG.63.htm

WHO NEEDS TO REPORT?

Sites/facilities storing hazardous chemicals at or
above the reporting threshold must file a Tier II
Report.

Subset of chemicals classified as an Extremely
Hazardous Substance (EHS) are assigned a threshold
planning quantity (TPQ).

WHAT IS A HAZARDOUS CHEMICAL?
Hazardous Chemical - 29 CFR 1910.1200(c), any

* Carcinogen
» Mutagenicity
* Reproductive Toxicity

* Respiratory Sensitizer

* Target Organ Toxicity
* Aspiration Toxicity

* Flammables
* Pyrophorics
+ Self-Heating
* Emits Flammable Gas
» Self-Reactives
* Organic Peroxides

« Irritant (skin and eye)
* Skin Sensitizer
» Acute Toxicity (harmful)
» Narcotic Effects
* Respiratory Tract Irritant
*» Hazardous to Ozone Layer
(Non Mandatory)

Gas Cylinder

* Gases under Pressure

Corrosion

« Skin Corrosion/ burns
* Eye Damage
» Corrosive to Metals

» Explosives
* Self-Reactives
* Organic Peroxides

Flame over Circle

* Oxidizers

Environment
*(Non Mandatory)

« Aquatic Toxicity

Skull and Crossbones

» Acute Toxicity (fatal or toxic)

VI

SAFETY DATA SHEETS

chemical which is classified as a physical or health
hazard, a simple asphyxiant, combustible dust, or
hazard not otherwise classified.



SAFETY DATA SHEET (SDS)

What is an SDS?

Detailed hazardous chemical information
prepared by the chemical manufacturer/importer.

- Describes chemical properties, health hazards,
protective measures and safety precautions for
handling, storing, and transporting the
chemical.

SDSs are required to be presented in a consistent
user-friendly, 16-section format.

10



The Occupational Safety and Health
Administration’s (OSHA) Hazard
Communication Standard (1910.1200) and
Lab Safety Standard (1910.1450) both
require an SDS be readily accessible in
employee work area(s) during all shifts.

Laboratories, facilities or shops that use
chemicals must obtain an SDS specific to each
chemical used in the workplace.



SECTION 1
IDENTIFICATION

Chemical name, recommended uses and supplier
contact information.

SECTION 2
HAZARD(S) IDENTIFICATION

Hazards of the chemical and the appropriate
warmning information.

SECTION 3

COMPOSITION / INFORMATION OF
INGREDIENTS

Ingredients contained in the products.

SECTION 4
FIRST-AID MEASURES

Hazards of the chemical and the appropriate
warning information.

SECTION 5
FIRE-FIGHTING MEASURES

Recommendations for fighting a fire caused by
the chemical.

SECTION 6
ACCIDENTAL RELEASE MEASURES

Appropriate response to spills, leaks or releases,
including containment and cleanup practices.

SECTION 7
HANDLING AND STORAGE

Safe handling practices and conditions for safe
storage of the chemical.

SECTION 8

EXPOSURE CONTROLS /

PERSONAL PROTECTION

Exposure limits, engineering controls and personal
protective measures to minimize worker exposure.

2
2
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SECTION 9

PHYSICAL AND CHEMICAL
PROPERTIES

Physical and chemical properties associated with

the substance or mixture.

SECTION 10
STABILITY AND REACTIVITY
Reactivity hazards and stability information.

SECTION 11
TOXICOLOGY INFORMATION

Information regarding toxicological and health

effects, or an indication that such data is unavailable.

SECTION 12
ECOLOGICAL INFORMATION

Environmental impact of the chemical if it were

released in to the environment.

SECTION 13
DISPOSAL CONSIDERATIONS

Proper disposal and recycling, or reclamation
and safe handling practices.

SECTION 14
TRANSPORT INFORMATION

Classification information for shipping and
transporting.

SECTION 15
REGULATORY INFORMATION

Safety, health and environmental regulations
specific for the product that is not indicated
anywhere else on the SDS.

SECTION 16
OTHER INFORMATION

When the SD5 was prepared or when the last
known revision was made.

PARTS OF AN SDS

Sections of an SDS:

Sections 1-8 provide information on
the chemical, hazards, composition,
emergency control measures, safe
handling practices, and identification
of the material.

Sections 9-11, and 16 provide
technical and scientific information

Sections 12-15 provide ecological,
disposal, transport and regulatory
information

12



What is a CAS Registry Number?

A CAS Registry Number is used to provide a
unique, unmistakable identifier for chemical
substances. It is a universal standard.

- CAS numbers are a simple, consistent and
reliable way of identifying chemical substances.

- Each CAS number is assigned to only one
substance.

- Helpful since chemicals can be described in
many ways.

- Examples: molecular formula, shipping name,

systematic name, proprietary or trade names
etc.

CAS numbers
are included

on all SDS

CAS NO XXXXXXX-YY-Z

2 to 7 digits
2 digits

1 check digit

13



Where is the CAS number found on my SDS?

Effective June 1, 2015, OSHA requires that manufacturers and importers
ship SDS's in the 16-part standardized Globally Harmonized System (GHS)
format that includes CAS numbers as a required element in Section 3.

SECTION 3: Composition/Information on ingredients

LI |
ks la

OSHA reqgulations for SDS

14


https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200AppD
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200AppD

Hazardous Extremely Hazardous
chemical* Substance

No list

Millions of chemicals

355 EHS chemicals
Reporting threshold : :
is 10,000 or more Ibs 500 Ibs. or TPQ, whichever is less

*Includes chemicals stored for recycling



https://www.govinfo.gov/content/pkg/CFR-2011-title40-vol28/pdf/CFR-2011-title40-vol28-part355-appA.pdf

EHS LISTS: i ldi i

Appendix A and B are the same

APPENDIX A AND B list but are organized differently.

« A - Listed in alphabetical order
« B — Listed by CAS Number

Appendix A to Part 355—The List of Extremely Hazardous Jubstances and Their Threshold Planning
Quantities

[Alphabetical Order]

Threshold

Reportable|planning

CAS quantity®* |quantity
MNo. Chemical name (pnunds] {pnunds]

Carbophenathion

i |:: — -' -' .- .-
E I:- B 5 .
1

TPQ - 500 Ibs or TPQ, whichever is less 16


https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=1&SID=23cf00249b1900506e81ef4fb1541855&ty=HTML&h=L&n=pt40.28.355&r=PART

Common EHS Chemicals — CAS Numbers
- Ammonia - CAS# 7664-41-7

- Chlorine — CAS # 7782-50-5
- Gas under pressure

- Sulfuric acid — CAS # 7664-93-9
- Battery quidance

NOT EHS Chemicals

- Chlorine bleach is sodium hypochlorite
- CAS # - 7681-52-9

- Commercial ammonia is ammonium hydroxide
- CAS #1336-21-6

17



Determine if you need to file a Tier Il Report for your chemicals

ACTION NOT

Do you have any hazardous chemicals? - REI?;'I IREE‘ :
Chemicals for which you have Material Safety Data Sheet ’ I:ET ep!a _:
(MSDS) or Safety Data Sheet (SDS) as required by OSHA? IS

l Yes

What is the chemical quantity? TR | =
Do you have 10,000 pounds or more of the Is the chemical an Extremely Hazardous

1 z . * 5
chemical stored on site at any one time? : SUbTFa“Z (EHS):
»  Use Weight Converter |+ Verify on EHS list
* Check Reporting thresholds

Yes

ACTION REQUIRED What is the EHS quantity?

Tier Il Report is required to be Do you have amounts 2 the Threshold Planning

sent to: Quantity (TPQ) or 500 pounds, whichever is less?

« TCEQ »  Verify on EHS list &
* Local Emergency Planning

Committee
Fire Department &

https://www.tceq.texas.gov/permitting/tier2/am-i-requlated



https://www.tceq.texas.gov/permitting/tier2/am-i-regulated

Retail Fuel Stations - higher reporting thresholds
Gasoline reportable at 75,000 gallons
Diesel reportable at 100,000 gallons

Conditions for retail fuel stations:
- Sells to the public for motor vehicle use on land

- Must be underground, no above ground tanks
on site

- In full compliance with UST regulations

Non-retail fuel sites - reportable at 10,000 Ibs
- Gas* = ~1,600 gallons
- Diesel* = ~1,400 gallons

Weight Converter

19



https://www.tceq.texas.gov/permitting/tier2/weight-converter

 Hazardous waste - as defined by 42 US Code 6901
(Resource Conservation and Recovery Act)

« Tobacco or tobacco products

« Wood or wood products in the same form and
concentration as is distributed to the general public

» Articles - manufactured item formed to specific
WHAT IS NOT shape/design that has end-use functions based on its

RE PO RTABLE? shape/design does not result in exposure

» Food, drugs, cosmetics, or alcoholic beverages in a
retail food sale establishment for consumer use

* Food, drugs, or cosmetics intended for personal
consumption by an employee while in facility

 Hazardous Consumer Products - as defined by 15 US
Code 2051



WHAT IS NOT
REPORTABLE

- Any drug, as defined by the Food & Drug
Administration (FDA), in solid final form for direct
administration to a patient (tablets, pills)

- In Transit - pipeline, highway, railway

- Hazardous substance in sealed package and not in

facility longer than 5 days (does not apply to EHS)

- Radioactive waste

- Used in a research laboratory or hospital under the

direct supervision of a technically qualified individual
(physician, nurse, etc.)

- Routine agricultural operations

- Fertilizer held for sale by a retailer to the ultimate

consumer in finished form

- Ionizing and nonionizing radioactive material

- Does not meet threshold reporting amount



TYPES OF TIER II REPORTS

Annual

Initial

Update

Deficiency
Correction (DCR)

Required every year
for each facility with
reportable chemicals
onsite that year

Required if adding
reportable chemical
to facility, OR if new
facility begins
operation

Required if changes
made to previously

reported information:

facility, contacts, or
chemicals

Tier II staff review
reports for
compliance

A DCR is sent when
errors are found

Due: Jan.-Mar. 1%t
every year

Due: 90 days*
operation start date,
or when new
chemical added

Due: 90 days* from
when you store the
chemical

*Ammonium nitrate facilities must report within 72 hours

Due: We request
deficiencies are
corrected within 30
days of notice




TIER II ANNUAL REPORTING TIMELINE

2024 2025 2026

Can create
2024 draft Nov. 1 2025

Annual report due Annual report
Jan. 1- Mar. 1 due

Federal Law requires that Annual Reports Jan. 1- Mar. 1
are submitted to the SERC (TCEQ), LEPC,

and the local Fire Department between

January 1st and March 1st of each year




INITIAL AND UPDATE REPORT TIMELINES

2024 2025 2026

| Dec ¥ Jan. X Feb. EY Mar. BX Apr. B May BN june BY July B Aug ¥ sept B oct E¥ Nov E¥ pec B Jan. ¥ Feb. E¥ Mar
Initial and update

reports can be filed Initial Update Report
anytime of the year. Report (90 days)
New facilities or v (90 days) v
chemicals can be added | New chemical or Change in
to your annual. facility added* reported
If new facilities or information*
chemicals are added
after April 1st — an Initial
report is required.

*Ammonium Nitrate — 72 hrs




- We highly encourage users to submit their reports
prior to the March 1st reporting deadline.

- The Federally designated deadline cannot be
changed.

- Multiple Agency programs share a similar reporting
deadline which can put pressure on shared Agency
resources like the STEERS team.

- Give yourself time to address potential reporting
issues related to STEERS access.




Tier II Reports must be submitted to:

1. TCEQ (serves as the SERC) - the
state repository for Tier II reports

Reports are submitted using
STEERS

2. The LEPC
3. Local Fire Department

LEPC and Fire Department Lists

26


https://www.tceq.texas.gov/permitting/tier2/tier-ii-reporting-to-local-emergency-planning-committees-and-fire-departments
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Facility Information: Chemical Information: Contact Information:

« Owner/operator info « Chemical name, physical - Required contacts:

properties & health effects Owner/operator, Tier II
- Facility address and information contact, billing

Lat/Long coordinates  Chemical amount range, contact, emergency
maximum & average contact
* North American Industry ) _
Classification System - Precise locations of * Required contact only if
(NAICS) hazardous chemicals subject to EPCRA 302:
within the facility Facility Emergency
- EPCRA 302 and Risk Coordinator
Management Program
(RMP)

« TCEQ identifying numbers




- Customer Number (CN) - assigned to the owner/operator of the facility
- Each CN can only be affiliated with one TXT2

- Regulated Entity Number (RN) — assigned to the facility

- Facility - all buildings, equipment, structures located on a single site or on
contiguous or adjacent sites

- RN is unique to the address or location — the RN is only for that address

- Texas Tier II (TXT2) Number — assigned to the owner/operator of the facility
- Each TXT2 can only be affiliated with one CN

29



- Facility owner/operator - CN
- Facility Name - RN

- Facility Address (includes street address or driving directions, city,
county, zip code)

- Facility Lat/Long - location should match facility address
- Manned/Unmanned

- NAICS code

- Operation begin and end date

30



- Is your facility subject to Emergency Planning under EPCRA 3027
- EHS amount at its TPQ

- Example: Chlorine TPQ = 100 Ibs
- List of EHS chemicals and their TPQ

- Is your facility subject to Risk Management Program (RMP) Section 112(r)
Clean Air Act?

- RMP list - Chlorine = 2,500 Ibs threshold
- https://www.epa.gov/rmp

31


https://www.govinfo.gov/content/pkg/CFR-2016-title40-vol30/pdf/CFR-2016-title40-vol30-part355-appA.pdf
https://www.epa.gov/rmp

- Chemical name

- CAS number

- Chemical physical properties & health effects
- Solid, liquid or gas
- Mixture or pure
- Health effects and hazards

N

- EHS - STEERS will automatically recognize a chemical as an EHS

- Chemical amount range, maximum & average

32



WHAT IS REPORTED:

CHEMICAL HEALTH EFFECTS AND HAZARDS

- Use your SDS when filling out
your Tier II report

- Chemical manufacturers,
distributors, or importers SDSs
for each hazardous chemical to
users to communicate
information on these hazards

- Section 2: Hazards
identification

SAFETY DATA SHEET

Chlorine

Section 2. Hazards identification

OSHA/HCS status

Classification of the
substance or mixture

GHS label elements

Hazard pictograms

Signal word
Hazard statements

Precautionary statements

General

: This material is considered hazardous by the OSHA Hazard Communication Standard

(29 CFR 1910.1200).

: OXIDIZING GASES - Category 1

GASES UNDER PRESSURE - Compressed gas
ACUTE TOXICITY (inhalation) - Category 2
SKIN CORROSION - Category 1

SERIOUS EYE DAMAGE - Category 1
AQUATIC HAZARD (ACUTE) - Category 1

BOBOH

: Danger
: May cause or intensify fire; oxidizer.

Contains gas under pressure; may explode if heated.
Causes severe skin burns and eye damage.

Fatal if inhaled.

Wery toxic to aquatic life.

: Read and follow all Safety Data Sheets (SDS'S) before use. Read label before use.

Keep out of reach of children. If medical advice is needed, have product container or

33


https://www.osha.gov/sites/default/files/publications/OSHA3514.pdf

- 40 CFR 370.14 provides the framework for reporting chemicals as a
mixture and is accessible from our Hazardous Chemicals webpage

https://www.ecfr.gov/current/title-40/section-370.14

- Common mixtures include lead acid batteries
- Battery Guidance document on our website for battery reporting

https://www.tceqg.texas.gov/permitting/tier2/hazardous-chemical-

information

If your

mixture To determine if the threshold level
contains a for that hazardous chemical is
hazardous equaled or exceeded you must
chemical

If the threshold level for that hazardous

chemical is exceeded then you must

34


https://www.ecfr.gov/current/title-40/section-370.14
https://www.tceq.texas.gov/permitting/tier2/hazardous-chemical-information
https://www.tceq.texas.gov/permitting/tier2/hazardous-chemical-information

- The precise locations of reportable hazardous
chemicals within the facility

- Acceptable descriptions: written description,
site plan with coordinating description
CHEMICAL

- Examples covered in later training module

STORAGE
LOCATIONS

- The storage locations should be precise enough

that emergency response personnel can easily
locate the chemical.




- Emergency Contact - 2 unique phone numbers
- 1 number must be a 24-hour humber, cannot be 911
- Other number can be any different number
- Must be a local individual

- Tier II Information Contact
- Owner/Operator Contact

- Billing Contact

- Facility Emergency Coordinator
- If an EHS is present at its TPQ (subject to EPCRA 302)

*Phone, address, email for each contact

36



- Fees for Annual and Initial reports only
- No initial fees for public employers

- Fees are based on:
- Type of facility — based on NAICS code

- Manufacturer
- Non-Manufacturer
- Public Employer

- Number of facilities

- Number of chemicals

- A paper invoice is mailed to the billing Facilities that are both manufacturing &

contact, if invoice is not paid via e-pay non-manufacturing are billed at
manufacturing rates

37



E-Pay - TCEQ's online payment system
https://www3.tceq.texas.gov/epay/index.cfm

PAYMENT - Credit c(:)ard payments have services fees
INFORMATION (r2:25%)

- Can use ACH (electronic bank transfer) with no
service fees

- Can accept payments up to $80,000



https://www3.tceq.texas.gov/epay/index.cfm

Fee consolidation for multiple facilities
owned by one operator:

- Must have fewer than 25 chemicals

- Must be filed by single operator on
the same report

- Manufacturer can consolidate 2
facilities (one payment of $100)

- Non-Manufacturer can consolidate 3
facilities (one payment of $50)

- Public Employer can consolidate 7
facilities (one payment of $50)

39



Tier II Fees follow TCEQ rules on billing:

C))

b)

d)

A penalty of 5.0% of the fee due shall be imposed on a person who fails to
pay a fee required under this title when due, and, if the person fails to pay
the fee within 30 days after the day on which the fee is due, an additional
5.0% penalty shall be imposed.

Delinquent fees accrue interest beginning on the 61st day after their due
date.

The yearly interest rate on all delinquent fees required under this title is
the prime rate plus one percent, as published in the Wall Street Journal on
the first day of each calendar year that is not a Saturday, Sunday, or legal
holiday.

Penalties and/or interest under this section may be waived by the
executive director for good cause.

40


https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=30&pt=1&ch=12&rl=Y

- Tier II Staff review submitted Tier II Reports for potential compliance issues.

- If Tier II Staff determine that your report needs additional information or
clarification, a Deficiency Correction Report (DCR) is created.

- The Tier II contact listed in the report will receive an email listing any deficient
items in the report.

- Timeframe to make corrections: 30 days from deficiency correction email
notification

o To be considered in compliance, you must make requested corrections and
submit the DCR.

41



Deficiencies are broken down into three categories:

1. Facility examples:
- Are the facility latitude and longitude coordinates accurate?
- If no street address, are driving directions provided?

2. Chemical examples:

- Is @ map provided or if not, are precise chemical locations
provided? Can they be used by emergency planners or response
personnel?

- Are all EHS chemicals listed as EHS?
3. Contact example:
- Emergency contact must be an individual, not a company.

42



DEFICIENCY CORRECTION REPORTS

- Click on the blue "Deficiency Correction” draft report that was created for
you to address the deficiencies.

- You must send a copy of the corrected report to your LEPC and local fire
department. Deficiency Corrections do not require a fee.

Reports List

Advanced Search

= Account

TXT2 104220 Active YES CN CMNels236719 Mame Example Test Operator Type TRUST

Search Resulis Table

1-2 of 2 records Page 1of1 |25 v

2 «~ Year 1 ~ R ifii Files

DEFICIEMCY CORRECTION - INITIAL 2023

IMITIAL 2023

Page1of1
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Your facility is subject to investigation, per 30 TAC §325.4.
Compliance Inspections

- Your Tier II report should match the reportable chemicals onsite
- If you get new chemicals onsite — Initial report is required within 90 days*
- If you have a new facility — Initial report is required within 90 days*

- If you have updated or new information for your facility, contacts or chemicals -
Update report required within 90 days*

- Chemical storage locations should match your Tier II report — investigators
should be able to easily locate chemicals

*Ammonium nitrate facilities must report within 72 hours

44


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=30&pt=1&ch=325&rl=4

Submit your Tier II Annual Report on time (Jan. 1 — Mar 1).
Keep a copy of the most current report accessible on site.

Ensure the facility information is correct.
Ensure the chemical locations are accurate and matches what is on the report.
Review contact information and update any contacts, if necessary.

If new chemicals were added or a new facility opened, submit an Initial Report
within 90 days.

If existing report data changes, submit an Update Report within 90 days of
the change.

Submit a copy of each submitted Tier II report to your local fire department
and LEPC.
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Tier II Introduction and Background
STEERS Account Setup

Using the Tier II Core Data Application
Using the Tier II Reporting Application

Open Q&A and Live Demonstrations

46



STEERS ACCOUNT INFORMATION

TIER II CHEMICAL REPORTING PROGRAM TRAINING



STEERS account overview

How to create a STEERS account

Adding Tier II programs to your STEERS account

STEERS Participation Agreement (SPA) information




STEERS = State of Texas Environmental Electronic Reporting System

STEERS portal: https://www3.tceq.texas.gov/steers/

- STEERS accounts are individual accounts, not company accounts.

- STEERS accounts must be renewed every 2 years.
- An account renewal email will be sent by STEERS

- Please keep your STEERS account email current, so you can receive
account notifications

49


https://www3.tceq.texas.gov/steers/

STEERS REMINDER EMAIL EXAMPLE

From: steers(@tceq.texas.gov
To: person@emailaddress.com

Sent: Thu, Oct 1, 2020 7:29 am
Subject: STEERS Account Expiration Warning

STEERS accounts must be renewed every 2 years by signing a new agreement. PLEASE NOTE: Renewing your STEERS account DOES
NOT renew any permits, registrations or licensing requirements for any programs associated to your STEERS account.

Account ERXGOOCX will expire on 10/31/2020. Please complete the renewal process to avoid a disruption of STEERS service.

To print or electronically sign your STEERS Participation Agreement (SPA), log onto STEERS and select "My Account”. Click "e-sign SPA" to
sign your SPA using your valid Texas driver's license or "Paper SPA" to generate the SPA for ink signature. If you have an account authorizer
they will need to sign the SPA as well. You can access STEERS htips://www3.iceq.texas.gov/steers/ using your web browser. [f you have
any questions or comments, please contact the STEERS Help Line at 512-239-6925 or by email at steers@tceq.texas.gov.

Thank you for using STEERS.

50



The STEERS “Umbrella”

« STEERS is a system used to access
multiple electronic reporting
programs within TCEQ.

« STEERS accounts are created for
individual users, not companies,
due to electronic signatory
requirements.

« Individuals request reporting access
for different program areas, for
example, Tier II.

56



Contact STEERS:

Locked/expired STEERS
account

Forgot STEERS account
number, password and/or
answers to security
questions

Status of mailed paper SPA
(processed by STEERS)

Did not receive verification
or password reset emails

Contact Tier I1I1:

« Assistance adding Tier II

applications to your active
STEERS account

Questions about access
roles to Tier II applications
(primary vs secondary, etc)

« Assistance submitting your

drafted Tier II report

57



STEERS CONTACT INFORMATION

STEERS Team Contact @
Information:
Account locked

Phone: 512-239-6925

Email:



mailto:steers@tceq.texas.gov

- Create an individual STEERS account

- Complete personal account information
- Set account security questions

- Email is sent to set up password

- Open email, set password and write it down with your Electronic Reporting
(ER) number

- Add Tier II application(s) to your account

- Sign a SPA
- Application access is probationary until SPA is signed and approved

54



GO TO THE STEERS WEBSITE

I I TEXAS COMMISSION Questions or Comments ==

TCEQ) Home

ON ENVIRONMENTAL QUALITY

Welcome to STEERS, the state of Texas Enter STEERS:

Environmental Electronic Reporting System.
ER Account Number:
Here is what you can do online in STEERS: | |

e-Permits\Registration: |P355word=

»» Aggregate Production Operations Registration
»» Air New Source Review Registrations :
»» CAFD General Permit ’ M
»» Concrete Batch Plants General Permit
»» Municipal Solid Waste Notifications I need:
»» Pesticide General Permit

»» Petroleum Storage Tank (PST) Self-Certifications

»» Storm Water General Permits {Construction & Multi-Sector)
»» Tax Relief for Pollution Control Property

»» Tier II Core Data

* my password
s to create a new account
# to authorize another user's account

E—Repnrting: Find Out When STEERS Will Be Offline

»» Annual Emissions Inventory Report (AEIR) W ; ; :
, - . . e do our best to ensure that STEERS is online when you need it.
»» Air Emissions & Maintenance Events (AEME) Reporting Y

. . ] But for upgrades, security measures, and other maintenance, we
»» Emissions Banking and Trading (EBT) _ . i .
»» Industrial & Hazardous Waste (IHW) NOR and Summaries must bring STEERS or one of its modules offline. We cannot predict
»» Municipal Solid Waste (MSW) Reporting emergency outages, but for scheduled downtimes, see our STEERS
»» Pollution Prevention Planning (P2PLAN) Reporting maintenance schedule.
»» Public Drinking Water (PDW)
»» Training Roster Online Submittal (TROLS)



https://www3.tceq.texas.gov/steers/

CLICK "I NEED TO CREATE A NEW ACCOUNT"

' I TEXAS COMMISSION

ON ENVIRONMENTAL QUALITY

Welcome to STEERS, the state of Texas

Environmental Electronic Reporting System.

Here is what you can do online in STEERS:

e-Permits\Registration:

LR
LE
LE
e
LE
»
LE
LR
LE
LE

Aggregate Production Operations Registration
Air Mew Source Review Registrations
CAFO General Permit
Concrete Batch Plants General Permit
ici olid Waste Motifications
Pestici neral Permit
Petroleum Storage Tank (PST) Self-Certifications
Storm Water General Permits {Construction & Multi-Sector)
Tax Relief for Pollution Control Property
Tier II Core Data

e-Reporting:

e
LR
»
e
LR
LR
LR
e

Annual Emissions Inventory Report (AEIR)

Air Emissions & Maintenance Events (AEME) Reporting
Emissions Banking and Trading (EBT)

Industrial & Hazardous Waste (IHW) NOR and Summaries
Municipal Solid Waste (MSW) Reporting

Pollution Prevention Planning (P2ZPLAN) Reporting

Public Drinking Water (PDW)

Training Roster Online Submittal (TROLS)

See details of what you can do.

This is STEERS version 6.2,

Questions or Comments ==

Enter STEERS:

ER Account Number:

Password:

I need:
+ my password
» to create a new account
» to authorize another user's account

I need:
* my password
+ to create a new account
* to authorize another user's account

Find Out When STEERS Will Be Offline

We do our best to ensure that STEERS is online when you need it.
But for upgrades, security measures, and other maintenance, we
must bring STEERS or one of its modules offline. We cannot predict
emergency outages, but for scheduled downtimes, see our STEERS
maintenance schedule.



CLICK THE BUTTON “"CREATE A NEW ACCOUNT"

Welcome to the Online STEERS Participation Agreement (SPA)

To create a new STEERS account:

1. You need the list of program areas and/or Ids to add to the account. For instructions, please
click on the Help button at the top of the page.

2. Press the Create New Account button below.

3. A STEERS account verification email will be sent to the address you provide when the accg

is created. You must use the verification link contained in this email to set your account
password.

MNew STEERS Account Information:

* New accounts are probationary and have limited access until STEERS receives a g
copy SPA or the SPA is signed electronically using the account holder's Texas Dfivers License.
The signed SPA must be received to meet the EPA and legal requirements forlectronic
signatures.
If a signed SPA is not received by the STEERS team within:
= 15 days of the creation date, the account will be locked.
= 30 days of the creation date, the account will be archived.
+ Only one account may be created in a 5-minute interval and only 20 gccounts may be created
in a 24-hour period
» Each STEERS account must have a unigue e-mail address.
» A STEERS account is owned by an individual and not a company

Note: To update an existing STEERS account, you must press Exit Application and log into

Create New .ﬁ.cccuntl Exit Applicationl




COMPLETE INFORMATION AND CLICK NEXT

Applicant Name

Middle Initial: :|

Suffix: (Mame suffix if applicable.)
Company Information

Company Name:* I:| (Applicant's company.)
Title: * I:l (Applicant's title.)

Contact Information

Email Address:* l:l (Email must be unigue.)
Phone Number:* | |[ || | (555123 4567 Format.)

Extension: I:l (Applicant's extension number.)
Country Code: I:I (Only non-US phone numbers.)

Mailing Address

Address:* I:l (Street address or PO Box.)
Extra Line: |:| (Mail code or other information.)
e
State: (Required for US Address)
zip Code:|  |-[ | (Required for US Address)
Country: *
Territory: I:l (Required for non-US Address)
Foreign Postal: I:I (Required for non-US Address)

Clear Form Exit Application

Required Field

Hint: You do not
have to complete

anything that is
not required
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CLICK "NEXT"” AFTER REVIEWING DATA

I l TEXAS COMMISSION Help == Contact Us == Logout ==
ON ENVIRONMENTAL QUALITY

Review Applicant Data 14:17

Please review the applicant's information below. The data you entered has been validated and formatted to remove
special characters. You may choose to change the data, continue account creation, or exit the application.

ﬁij Click Next button to create your account. This process may take a couple of minutes,
so please do not click the button more than once on this page.

Name: Sally Smith
Company Name: ENVIRO CONSULTING LLC
Title: PROJECT MANAGER
Email Address:
Phone Number: 222-555-5555

Mailing Address: 12100 PARK 35 CIRCLE
AUSTIN TX 78753

Previous Exit Application




STEERS CHECKS FOR DUPLICATE ACCOUNTS
CLICK "NEXT"

' l TEXAS COMMISSION Help == Contact Us == Logout ==
s OM ENVIRONMENTAL QUALITY

Possible Duplicate STEERS Account Detected

The STEERS accounts listed below have similar last names as the applicant you are attempting to add. Please review
the list and determine whether the applicant already has an existing account. If you have previously had a STEERS
account, please contact the STEERS Help Line at 512-239-6925 or by email at steers@tceqg.texas.gov for further
assistance.

User Name Company Name

Company City Status

e

™ — B e B e A s e e

e e e = N e I W e et o i N ot o e e ]

If none of the possible duplicate accounts could be yours, continue by pressing Next. Otherwise, please

contact the STEERS Help Line at 512-239-6925 or by email at steers@tceq.texas.gov for furth
assistance.

NE:-:I: Exit Application
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SELECT STEERS ACCOUNT SECURITY QUESTIONS

STEERS Account Security Question Update User: ERD64600

An email with the new account number and a verification key was sent to you. You do not need the email u

have finished setting up your account. It will be used to set your account password and log into STEERS for the firs
time. To finish setting up your account, please select your security questions below and then add the program access
that you need on the next page.

Set STEERS ER064600 Account Security Questions

In order to increase STEERS security, we are implementing a multi-factor verification system which requires 5 security
questions. Please select and answer the following security questions. Answers must be between 3 and 20 characters.
A * indicates an answered question on your account. If you wish to keep the current answer, leave the answer box
blank.

Question 1: [- Select a Question - Answer 1: |

Question 2: |- Select a Question - Answer 2: |

Question 3: [- Select a Question - Answer 3: |

Question 4: [- Select a Question - Answer 4: |

Question 5: |- Select a Question - Answer 5: |

| Your user ID is your

individual ER number. You
will use this number to
sign into STEERS.

The ER number is emailed
when your account is
created.

Write down your ER
number.




SET YOUR STEERS PASSWORD

« The next screen prompts you to add or modify a program
« We recommend setting your password FIRST!

' l TExXAS COMMISSION Help == Contact Us == Logout ==
ON ENVIRONMENTAL QUALITY

Paper SPA E-sign SPA

STEERS Account Summary User: ERO01817 13:38

MNote: You have not selected any STEERS program areas for your account. You cannot generate a STEERS Participation
Agreement until you complete setting up your account by adding at least one program area below.

Your account security questions have been saved.

—STEERS Access
Select STEERS Program to Add or Modify: -- Select program to add or modify -




SET YOUR STEERS PASSWORD:
EMAIL RECEIVED WITH YOUR ACCOUNT INFORMATION

steersts@tceq.texas.gov <steersts@iceq.texas.govs P Oct 31at 8:43 AM
To: tierii_test@yahoo.com

This is a message from the STEERS team. Your STEERS account has been created. C“Ck on thlS Iln k tO Set

Your account number: ER001805 your password In
Your verification key url: STEERS
hitps /iwww3tst tceq.texas gov/steers/index cim?fuseaction=login setpwd&vk=3308a1

To log into STEERS for the first time, you must click on the verification key url above. You may also copy and paste the url info your browser. The verification
key url will take you to a page to set your account password.

This account has a probationary status, which means it has limited access to the STEERS application. To remove the probationary status and to get full
access to STEERS, you must either sign the STEERS Participation Agreement (SPA) electronically with your Texas Drivers License or a printout of the SFA
with original signatures must be mailed to:

TCEQ This email contains:
STEERS MC226
20 Box 13087 « Your account number
Austin, TX 78711-3087 (ERXXXX) for STEERS
SPAs that are faxed or do not have original signatures will not be accepted. ° Information on the SPA

An online help manual is available at https.//www3tst tceq.texas. gov/steers/help/main.html . « Online hel P man ual

If you want to see the details for this account, log onto STEERS and click on My Account. You can access STEERS at hitps://www3tst tceq iexas gov/steers/
using your web browser. If you have any questions or comments please contact the STEERS Help Line at 512-2359-6925 or by e-mail at
steersts@iceq texas gov.

Thank you for using STEERS.




SET YOUR STEERS PASSWORD

—Set STEERS ER001805 Account Password

To set your account password, please enter the information below. All fields are required.

Enter New Password:

Confirm New Password:

<

T

Please answer the following security question: (3 incorrect answers will cause the account

to be locked)

What is a unique or special thing about your home

Password Requirements:

It must be between 8 and 20 characters long.
It must start with a letter.

It must contain at least one number.

It must contain letters and numbers only.

It is not case sensitive.

If this is not the first time you set your account password, it cannot match your previous password.

town?

Set Password

Create a password
and confirm it

WRITE it down




STEERS PASSWORD IS SET

' l TEXAS COMMISSION
ON ENVIRONMENTAL QUALITY

Account Password Set ID: ER001805

STEERS ER001805 Account Password Set Successfully

Your account password has been set. Please press the button below to go to the

STEERS Login page.
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STEERS HOME PAGE AFTER LOGGING IN

Il TEXAS COMMISSION Help »>  Contact Us ==  Logout ==
B= ON ENVIRONMENTAL QUALITY

My Account Submissions Activity STEERS Home

STEERS Home 10:55

“S¢EERS

Welcome to STEERS Internet Version 6.2! Remlnder th_at yOUIj account
is on probation until a

Reminder: This account is probaticnary and has limited access. To get full access, a signed copy of the STEERS STEERS Partici pation
Participation Agreement (SPA) must be received by the TCEQ either by mail or electronically if you have a Texas .
Drivers License. If you have not sent in the SPA already, please generate your SPA and mail it to TCEQ or sign Ag reement (SPA) IS

electronically . submitted and approved

Notice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page
to another, not by entering information on a page.

For more information on how to navigate this site, please visit our Help section. REMINDER: YOU WI” not have any
/ programs added to your STEERS

You don't have access to any program areas at this time.
v prog account yet




IF YOU CHOOSE TO ADD OR MODIFY A
PROGRAM BEFORE SETTING A PASSWORD

' l TEXAS COMMISSION Help >> Contact Us >> Logout >>

ON ENVIRONMENTAL QUALITY

Paper SPA

— E-sign SPA
7N

User: ER001805

Note: You have not selected any STEERS program areas for your account. You cannot generate @S
Participation Agreement until you complete setting up your account by adding at least one program area below

STEERS Account Summary

Your account security questions have been saved.

STEERS Access Your user ID is your ER

Select STEERS Program to Add or Modify: | =it cenianibelis
Aggregate Production Operations Registration (EPR_APQ) b 1
Air Emissions and Maintenance Events (AEME) n u I I I e r- YO u W I I I u Se
Air New Source Review (EPR_NSR)

Annual Emissions Irwentory Report _(AEIR) th i S n u m be r to Si g n i nto

CAFO General Permit (EPR_CAFQ)

Concrete Batch Plants General Permit (EPR_TXG11)
Discharge Monitoring Report (DMR) STE E RS .

Emissions Banking and Trading (EBT)
Industrial and Hazardous Waste (IHW)
Municipal Solid Waste (MSW)

Oosupatonal Liconaing Comptr Based Testng (CBT) Storm Water General Permits (EPR_SW)

Petoroun Storage Tank (PSTy Tax Relief for Pollution Control Property (EPR_PROP2)
Publc Drinking Water - Laboratories (PDWVLAB) Tier Il Core Data (EPR_TIERII)

St Weter Genersl Poris (EPR, S o Tier Il Government Official (TIERI_GOV)

Tior Il Goro Data (EPRTIERI — Tier |l Flepcrrllng [TIERII}

Tier Il Government Official (TIER

Tier Il Reporting (TIERII)
Training Rosters Online Submittal (TROLS)
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Add Tier II Application(s) that
you need

e Tier II Core Data Application

YOU HAVE e Tier II Reporting Application
CREATED YOUR
STEERS
ACCOUNT!

Sign and submit your STEERS
SPA - anytime a change is
made in your STEERS account

NEXT STEPS... » E-SPA

sbit e Paper SPA
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BE AWARE OF COUNTDOWN TIMER

If your STEERS session has timed out or expired, then you will need to log back
in before adding or modifying a program.

l l TEXAsS COMMISSION Help >> Contact Us >> Logout >>
E ON ENVIRONMENTAL QUALITY

Paper SPA E-sign SPA

STEERS Account Summary User: ER001805 KH Y

__— S¥EERS

20-minute countdown timer.
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LOGGING INTO STEERS AFTER ACCOUNT SETUP

- Go to STEERS webpage:

- Log in with your user ID (ER number) and password Enter STEERS:

- Verify your account by answering a security question STEERS Account:

Password:

P Texas commission
ON ENVIRONMENTAL QUALITY

Verify STEERS ER001537

Please answer the following security question: (3 incorrect answers will cause the account to be locked)

What was your high school mascot? |:| GD


https://www3.tceq.texas.gov/steers/

LOGGING INTO STEERS AFTER ACCOUNT SETUP

STEERS Login Confirmation ID: EBROO15327F

Verify your
past logins

Welcome Lana D Souza!

The 10 most recent logins for account ER0O01537 are listed below. If yvou suspe
made by you, please notify the STEERS Help Line immediately at 512-235-5¢

steersts@tceq.texas.gov.

Account ID
EROO13Z7
EROO13ZY
EROO13ZY
EROO13ZY
EROO13Z7
EROO13ZY
EROO13Z7
EROO13ZY
EROO15ZEY

EROO13ZY

Were these logins made by

User HName

Lana O Souza
Lama D Souza
Lama D Souza
Lama D Souza
Lana O Souza
Lana O Souza
Lama D Souza

Lama [ Souza

]
]
]
)
Lana O Souza
)
]
O
]

Lama D Souza

e

Date/Time

10/25/201% 19:3

10,/2%/201% 19:3

10,/25/2019 09:

10/22/201% 15:0

10,/07/2015 {

10,/07/201% 07:5

10,/03/2015 {

10,/02/2015 16:23
10,/02/2015 15:«

10/01/201% 12:5

120 PM
145 PM
0:57 AM

145 PM

21 AM

133 AM
13:53% AM
109 PM

116 PM

21 PM

“S$EERS

ct any of these logins were not
» or email

IP Address
53.234.180.45

3.234.180.45
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STEERS HOMEPAGE

I I TEXAS COMMISSION Help == Contact Us >= Logout ==
ON ENVIRONMENTAL QUALITY

d My Account Submissions i STEERS Home

S,/ |
STEERS Home 10:55

- Go to "My Account”
to add applications

OR

. . i 1
. If you have eX|st|ng Welcome to STEERS Internet Version 6.2!

a p pl ications a d d Ed , Reminder: This account is probationary and has limited access. To get full access, a signed copy of the STEERS
. Participation Agreement (SPA) must be received by the TCEQ either by mail or electronically if you have a Texas
th ey WI | | be |Ocated Drivers License. If you have not sent in the SPA already, please generate your SPA and mail it to TCEQ ar sign

h ere electronically .

Notice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page
to another, not by entering information on a page.

For more information on how to navigate this site, please visit our Help section.

MYou don't have access to any program areas at this time.




SELECT A PROGRAM TO ADD OR MODIFY

P Texas commission
B ON ENVIRONMENTAL QUALITY

Edit Account Change Password Security Questions Paper SPA E-sign SPA STEERS Home

STEERS Account Summary User: ERO01817

Mote: You have not selected any STEERS program areas for your account. You cannot generate a STEERS Participation
Agreement until you complete setting up your account by adding at least one program area below.

STEERS Access

Select STEERS Program to Add or Modify:| -- Select program to add or modify -
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TIER 1I
APPLICATIONS
IN STEERS

1. Tier II Core Data - used to create or link
TCEQ identification numbers

Examples:
« Need to create a new RN for a site

« Need to create a new CN or TXT2

Need to affiliate an RN to your existing
CN/TXT2

*this application may not be needed

2. Tier 1II Reporting - use to create and submit
your Tier II Report

- Application used for Tier II Reporting
*this application is required



ACCESSING THE TIER II CORE DATA
APPLICATION




- Sign into your STEERS account
- Click "My Account”

% TEXAS COMMISSION Help >> Contact Us >> Logout >>
"""-. ON ENVIRONMENTAL QUALITY

( My Account Submissions Activity STEERS Home

“S$EERS
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ADD THE TIER II CORE DATA APPLICATION:
SELECT APPLICATION FROM DROP DOWN MENU

F N rexas commission Help ==

ON ENVIRONMENTAL QUALITY
Edit Account Change Password Security Questions Paper SPA

STEERS Account Summary User: ER

Note: You have not selected any STEERS program areas for your account. You cannot generate a STEERS Participation
Agreement until you complete setting up your account by adding at least one program area below.

STEERS Access

Select STEERS Program to Add or Modify: -- Select pragram to add or madify --

Concrete Batch Plants General Permit (EPR_TXG11)
Discharge Monitoring Report (DMR)

Emissions Banking and Trading (EBT)

Industrial and Hazardous Waste (IHW)

Municipal Solid Waste (MSW)

Municipal Selid Waste Notifications (EPR_MSW)
Occupational Licensing Computer Based Testing (CBT)
Pesticide General Permit (EPR_PESTGF)

Petroleum Storage Tank (PST)

Pallution Prevention Planning (P2PLAN)

Public Drinking Water - Laboratories (PDWLAB)

Public Drinking Water - Systems (PDWSYS)

Storm Water General Permits (EPR_SW)

TEDS (TEDS)

Tax Relief for Pollution Control Property (EPR_PROPZ)
Test Program (EPR_TEST)

Tier II Core Data (EFR_TIERII

Tier II Government Official (TIERIL_GOV)

Tier I Reporting (TIERII)

Training Rosters Online Submittal (TROLS)

Select Tier II
Core Data

Logout ==

STEERS Home

54:38

“S$EERS

Tier II Core Data -
used to create or link
TCEQ Agency
numbers (CN, RN,
and/or TXT2).

NOT used to submit
Tier II reports.




ADD THE TIER II CORE DATA APPLICATION
AUTHORIZATION PAGE

I l TEXAS COMMISSION Help == Contact Us == Lagaul ==
oM ENVIRONMENTAL QUALITY

Paper SPA E-sign SPA Account Summary

Tier IT Core Data Access User: ERDG4600 6:24

“S$¥EERS

Program Status

Current Status: Mo .-::{:ess _ S e I e Ct a Cce S S ty p e

Access Type: [0

Authorization
Select the appropriate relationship and authorization statement below.

What is the best description of your employer’s relationship to the facility or facilities? Se I ect a d eSC ri pti O n

The Faality
JParent Company
) Other

Who is authorizing the access?(Select one of the following)
: ..:allu Smith, am applying for a read, edit, or preparer role and no specific company authorization is

"~ required. Select an authorization

-OR-

, Sally Smith, am applying for a sign and submit role and have the authonty to enter into this
greement for the Company under the applicable standards referred to in 40 CFR 370.42(a).

Sally Smith, am applying for a sign and submit role and am authorized by the person below who
= have the authority to enter into thiz Agreement for the Company under the applicable
ndards referred to in 40 CFR 3

Authority: I:I (Mame of authorizing authority)
Title: I:I [Title of authorizing authority)
Company: I:I (Authorizing company)
Phone: |:| 995-593-3593)

Add Access| Cancel




Available Access Types:

« Read Only - view only

« Edit - view, create, delete, modify, and pay
 Preparer - view, create, delete, modify, and submit
- Sign - view, create, delete, modify, sign, and submit

« Please Note: Someone must have “sign” authority. All Core Data
applications must be signed before submission.

Program Status

Access Type: " Pick Role **

79



ADD THE TIER II CORE DATA APPLICATION:

AUTHORIZATIONS

Authorization
Select the appropriate relationship and authorization statement belows.

What is the best description of your employer’'s relationship to the facilj
(i The Facility
) Parent Company
() Other

Who is authorizing the access?({Select one of the following)

1, Sally Smith, am applying for a read, edit, or preparer role and no specific company authorizati

required.

-OR-

e Sally Smith, am applying for a sign and submit role and have the authonty to enter into this _ _
hgreement for the Company under the applicable standards referred to in 40 CFR 370.42(a). authorize yYOu Or su bmit

Choose what best
represents your employer’s
relationship to the facility or
parent company. Please

.1 note: the “other” option

WILL require an
authorization from the listed
account holder.

This is the only authorization
that will not require a
different individual to

1, Sally Smith, am applying for a sign and submit role and am authorized by the person below w information.

does have the authonty to enter into this Agreement for the Company under the applicable
standards referred to in 40 CFR 370.42(a).
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SELECTING "OTHER"
THIRD PARTY AUTHORIZATION

Who is authorizing the access?(Select one of the following)

1, sally Smith, am applying for a read, edit, or preparer role and no specific company authorization is
reqguired.

-0OR-

(1, Sally Smith, am applying for a sign and submit role and have the authonty to enter into this
Agreement for the Company under the applicable standards referred to in 40 CFR 370.42(a).

Sallr Smith, am applying for a sign and submit role and am authornzed by the person below who Information must match
Aoes have the authonty to enter into this Agreement for the Company under the applicable the authorizi ng STEERS

standards referred to in 40 CFR 370.42(a).
Authority: |
Title: | | (Title of authorizing authority)
Company: | | (Authorizing company)

account credentials

Phone: | | (999-993-9353)

Add An:as:l cancel |




PROBATIONARY TIER II CORE DATA ACCESS

- Access is probationary until a SPA is signed (covered later)

- Any time an application is added to your STEERS account, a new SPA is
required

STEERS Access
Select STEERS Program to Add or Modify: [~ Selectprogramtoaddormodfy - v| o

Current Program Area Program # IDs # Probationary

Aggregate Production Operations Registration EPR_APO N/A
Tier II Core Data EPR_TIERII

Tier II Reporting TIERII » 0
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NEXT
STEPS

Add the Tier II Reporting
Application

Sign and submit your STEERS
SPA - anytime a change is made
in your STEERS account

o E-SPA
e Paper SPA
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ACCESSING THE TIER II REPORTING
APPLICATION




HELPFUL
HINTS

- NOTE: Before adding the Tier II Reporting
application, your facilities (RNs) must be
linked or associated the customer (CN) & Tier
IT Account (TXT2#)

- If you reported last year and nothing has

changed - proceed to Tier II Reporting

- If you have not reported before — you will

need to use the Core Data Application to
obtain or link your CN, RN, and TXT2 numbers

- If you have a change in ownership of a facility

- you Wwill need to use the Core Data
Application to link your CN, RN, and TXT2
numbers



- From the STEERS homepage, click on "My Account”

" ¥ TExAs COMMISSION
B ON ENVIRONMENTAL QUALITY

STEERS Home

Help >>

Submissions

Contact Us === Logout >>
Activity STEERS Home
14:50

“S$EERS
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ADD THE TIER II REPORTING APPLICATION:
SELECT TIER II REPORTING

- The Tier II Reporting application is used to create and submit Tier II
reports

I | TEXAS COMMISSION Help ==  Contact Us >>  Logout ==
ON ENVIRONMENTAL QUALITY
Paper SPA E-sign SPA

STEERS Account Summary User: ER064600 14:17

ote: You have not selected any STEERS program areas for your account. You cannot generate a STEERS

Participation Agreement until you complete setting up your account by adding at least one program area below.

our account security questions have been saved.

STEERS Access
Select STEERS Program to Add or Modify: [je= 005000 al =50
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ADD THE TIER II REPORTING APPLICATION:
ACCESS TYPE AND

TEXAS COMMISSION ON

AUTHORIZATION W i chaniri st e

Add New TIERII IDs User: ER0020383

To add IDs to the account: select a role, relationship, an authorization and either the IDs to add or
an account to copy. Press Add IDs or Copy IDs to continue. Press Cancel when done.

Program Status
Access Type: |[©

1 - Select Access Type

Authorization
Select the appropriate relationship and authorization statement below.

What is the best description of your employer's relationship to the facility or facilities?
) The Facility
) Parent Company

2 — Select Description

Who is authorizing the access?(Select one of the following)
(1, Kristoph Force, am applying for a read, edit, or preparer role and no specific company
authorization is required.
_OR_

3 — Select Authorization

(1, Kristoph Force, am applying for a sign and submit role and have the authority to enter into this
Agreement for the Company under the applicable standards referred to in 40 CFR 370.42(a).

TIERII IDs to Add:
You may enter each ID or copy IDs from another STEERS account.

Enter the CN (CN+9 digits) for the Tier IT account.

4 — Select Tier II IDs to — — [ — —

N [ A S i E—
11— 3 JrC J[C ]

Add le Cancal |

add (CN numbers)




TIER II REPORTING "ACCESS TYPES”

Read-Only — not a valid choice

Preparer — can create and edit report data only (no sign/submit authority)
Secondary - can create, edit, sign and submit reports

Primary — can create, edit, sign and submit reports, and is responsible for
authorizing all other access types for the account

sl S

Program Status

Access Type: Tier ll Reporting Primary - view, edit, sign and submit, and authorize representatives ¥
** Pick Role ™
Tier Il Reporting Read Only - view only

and | Tier Il Reporting Preparer - view and edit
Tier Il Reporting Secondary - view, edit, and sign and submit

Authorization
Select the appropriate relationship

U B R G T G [ g [ L i L WO Y Tier Il Reporting Primary - view, edit, sign and submit, and authorize representatives
The Facilit
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Primary - there can be only ONE primary
user per CN/TXT2.

The Primary user authorizes all other
access to the account.

Sign/Submit

Secondary Preparer
Unlimited users Unlimited users

Read-only

Sign/Submit Create/Edit Not a valid choice




ADD TIER II REPORTING APPLICATION:
AUTHORIZATIONS

Authorization
Select the appropriate relationship and authorization statement below.

What is the best description of your employer's relationship to the fadlity or facilities?

() The Faaility Select a description

) Parent Company

Who is authorizing the access?(Select one of the following)
I, Sally Smith, am applying for a read, edit, or preparer role and no specific company authorization i

required. Only select this option if PREPARER role was selected

-OR-

I, Sally Smith, am applying for a sign and submit role and have the authonty to enter into this
Agréemsal for the Company under the applicable standards referred to in 40 CFR 370.42(a).

This is the only authorization that will grant you the
required access for the Primary and Secondary roles.
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ADD THE TIER II REPORTING APPLICATION:
ADD TIER II IDS

TIERII IDs to Add:

You may enter each ID or copy IDs from another STEERS account. Enter in the CN num ber(s) for

Enter the CN (CN+9 digits) for the Tier II account. the facilities (RN) yYOou Wa Nt
included in your Tier II Report
and click “"Add IDs”

Add IDs E-ar-lcel

Copy IDs from another account.
The other account holder must be employed by the same company. An account number starts with ER and is

followed by & numbers. —
This is used to copy IDs
Account Number: | internally from employees

Copy IDs E:-al'-lcel W|th|n the Company




ERROR: TIER II IDS TO ADD

TIERII IDs to Add:
You may enter each ID or copy IDs from another STEERS account.

Enter the CN (CN+9 digits) for the Tier IT account.

! The IDs you entered were either not found or are already associated with the account.
These IDs were found to be invalid:
CN601180326.

Add ID5| C-ancell

If you get this error, then
your Customer Number (CN)
does not have any Tier II
facilities (RNs) associated to
it.

You will need to use the Tier
IT Core Data application to
affiliate your CN, RN and
TXT2 numbers.

Copy IDs from another account.
The other account holder must be employed by the same company. An account number starts with ER and is
followed by 6 numbers.

Account Number: |:|

Copy ID5| C-ancell




CLICK ON CONFIRM ADD

Confirm Add New Tier II Reporting IDs User: ERDD2002

Confirm Add New Tier II Reporting IDs

You have requested to add the IDs listed below with the following access type and authorization information. If this is
correct, please press Confirm Add to confirm the addition. Otherwise, press Cancel to return to the previous page.

—Access and Authorization for IDs
Access Type: Tier II Reporting Primary - view, edit, sign and submit, and authorize
representatives

Relationship: Parent Company

Authorization Statement: I, Brittany Mcmillen, am applying for a sign and submit role and have the
authority to enter into this Agreement for the Company under the applicable
standards referred to in 40 CFR 370.42(a).

amme

—IDs Found to be Added

There is 1 ID selected to be added.

N
CNE06236719 Example Test Operator
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ADD THE TIER II REPORTING APPLICATION:
PROBATIONARY ACCESS

Your TIERII access has been updated. Status is probationary until a new

You have 2 IDs for TIERII SPA is signed.
1-2 of 2 Records

ID & Name /Location Role

Authorization Status Modified
CN606236719 Example Test Operator

Tier II Reporting Primary Self active 03/11/2024

CNG06236727 Tceq Test Entity Tier II Reporting Primary Self probation 03/11/2024

Add IDs Modify IDE E-ar-lr:e{

« Add IDs - click on this if you want to add more IDs to your account
« Modify IDs - click on this if you need to modify an ID
« Cancel - if complete, select cancel




STEERS ACCOUNT SUMMARY

' l TEXAS COMMISSION
ON ENVIRONMENTAL QUALITY

Edit Account Change Password Security Questions Paper SPA

STEERS Account Summary User: ERDD1806

account has pro 'tlonar\, program areas and/or program area IDs. These probationary IDs or a ]
signed copy of the STEERS Participation Agreement (SPA) must be rece by
cense. If you have not sent in the SPA already,

Reminder: Thi
have limitad access. To get full access
the TCEQ either by mail or electron dII\- if wou have a Texas Driv
please do so.

Account Summary
Account: ER0O01806 Account Status: ACTIVE - unlocked
Name: Joe Chill
Company: GOTHAM PEARLS CO
Title: PERP

Email:

Created:
Activated:
Last Renewed:

Phone:

Address: 12100 PARK 35 CIR
AUSTIN, TX 78757

STEERS Access
Select STEERS Program to Add or Modify: | - Select program to add or modify —

Current Program Area Program # 1Ds # Probationary

Tier IT Core Data EPR_TIERII N/A Q

Tier IT Reporting TIERII 2 @

Contact Us ==

E-sign SPA

Logout ==
STEERS Home

14:49

~———

S®EERS

~—

Reminder that you are
on probation until you
submit a SPA
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Sign and submit a SPA

« A new SPA is required any time a change
N EXT STE PS is made in your STEERS account
o Electronic SPA (e-SPA)
o Paper SPA




The STEERS Participation Agreement (SPA) is a
sighed document which removes probationary
status for program areas.

WHAT IS The SPA is usetc_l to confirm the identity of the
A SPA? person requesting access.

By signing the SPA, you are confirming your
signatory authority.




- Navigate to the My Account
tab

- Select one of the SPA
options

- Electronic SPA

- Paper SPA

Paper SPA

Contact Us ==

E-sign SPA

Help >>

Submissions

STEERS Home

Contact Us ==

Activity

Logout >>

Logout ==

STEERS Home
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- E-SPA: You must have a valid Texas Drivers License (TDL) for this option.
- Verifies information with TxDPS database.

- Must use most recently issued TDL as the Audit Number will be unique to it.

- Can only be submitted once within a 15-minute span, and results are
instantaneous.

- Paper SPA: SPA must be printed, signed, and mailed in.
- TCEQ mailing addresses listed on document.

- Wait times dependent on mailing time and STEERS team processing time.
- Mail in the “wet-ink” copy, not a scanned version of your signed document.
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IN-STATE ELECTRONIC SIGNATURE OPTION

Sign Electronically with Your Texas Drivers License (TDL)

All fields are required. TCEQ will not save confidentizl data such as TDL, audit number, birthday, and partial sodal security
number,

First Name: Your firsk name as it appears on yvour TOL.
Last Name: Y¥our last name as it appears on your TOL.

Company Name: ENVIRD SONSULTIMNG LLC
Title: [FPROJECT MANAGER

TDL Number: I:l g to 10-digit number
TDL Audit Number: _ Tha 11-, 1&- or 20- digit number on your license.
85N: | |Last 4 digits only
Date of Birth: | | mm/ddfnyyy

[] I, sally Smith, have the authority to enter into this Agreem&wg for ENVIROD

COMNSULTING LLC under the applicable standards listed below.

UsA
TX

. . . . . i DRIVER LICENSE
[ I, Sally Smith, certify that I am signing this document with my personal Texa® SRR 0L 12345678 . cses AM ﬁ
Driver's License information. / :

o jss  04/10/2014 « Exp 04/10/2018
1 pog 09211990 /

. N sameLe
E-Sign SPA Canca{ Exit ﬁnpli:atinn 2 # ®N.JOY DRIVING .
Signature verification can take several minutes. il ":L?Tg:rﬂm.‘r‘;"‘g::'“
Please do not press the E-sign button more than once. o | : :
2 Ihnlrhllann.n s End P

# Hgt5-09 w5ex F i Eyes GRN ’
s pp 12345678900000000000 "+




PAPER SPA OPTION

d Complete the form,
print, sign and date
the SPA

=N\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >=>
547 ENVIRONMENTAL QUALITY

Edit Account Change Password Security Questions E-sign SPA Account Summary STEERS Home

STEERS Select SPA Type User: ERD01860 14:55

“S¢$EERS

Please select whether you want to generate the entire SPA or a partial SPA for a specific authorization. Or select E-sign
above to sign your account electronically using Texas Drivers License,

—Generate Your SPA

To generate the entire SPA, press the "Generate Your SPA" button below.

Generate Your SPA cancal|

—- OR --

—Generate SPA for a Single Authorization

All fields are required. You must enter the information the same as you did in the authorization form.

First Name: | | Authorization first name.
Last Name: | \ Authorization last name.

Company Name: | ‘ Enter one keyword.

Title: | ‘ Enter one keyword.

M Cancel

As an account holder, I agree

. to protect my password from use by anyone except me, to maintain the secrecy of my password by not
revealing it to anyone else, and to change it if I believe it becomes known to any cther person;

. to report to the TCEQ STEERS help line, within twenty-four (24) hours of discovery, any evidence of the
loss, theft, or other compromise of my user account or password;

. to netify the TCEQ STEERS help line if I cease to represent any of the sites named above as soon as this
change in relationship occurs;

. and understand that I will be held as legally bound, obligated, or respcnsible for any electronic signature
using my account and password as I would be using my hand-written signature, and that legal action
can be taken against me based on the use of my account and password in signing and submitting an
electronic document to the TCEQ;

. to review the acknowledgments and copies of documents signed and submitted electronically using my
account and PIN to STEERS;

. to report to the TCEQ STEERS help line, within twenty-four (24) hours of discovery, any evidence of
discrepancy between an electronic decument I have signed and what STEERS has received from me;

. that in no event will the TCEQ be liable to me or my employer for any special, consequential, indirect or
similar damages, including any lost profits or lost data arising out of the use or inability to use the
software or of any data supplied therewith even if the TCEQ or anyone else has been advised of the
possibility of such damages, or for any claim by any other party. The TCEQ disclaims all warranties,
express or implied, including but not limited to implied warranties of merchantability and fitness for a
particular purpose, with respect to the software and the accompanying written materials;

. that data electronically signed using this Account shall alsc be considered to contain the following
certification:

I certify under penalty of law that this document and all attachments were prepared under my
direction or supervision in accordance with a system designed to assure that qualified personnel
properly gather and evaluate the information submitted. Based on my inquiry of the person or
persons whe manage the system, or those persons directly respensible for gathering the
information, the information submitted is, to the best of my knowledge and belief, true,
accurate, and complete. I am aware that there are significant penalties for knowingly
submitting false informaticn, including the possibility of fine and imprisonment.

. that data in the work area that has not gone through the action of submittal (caused by pressing the
submit button) is not considered to be submitted data. Even though the data resides on a TCEQ
controlled computer, it is considered to be in draft form and will not be considered to meet any reporting
requirements until I have taken action te submit the data. I certify that

I, Kristoph Force, have the authority to enter into this Agreement for FAKE FAKE under the applicable standards listed
below.

Kristoph Force

Signature of Account Holder Frinted Mame Date
EAKER FAKE FAKE

Title Company Name TCEQ CHN
(if known)




- Wait to sign your SPA until you
have added all applications in
STEERS

- Wait to sign your SPA until you
after you have added all Customer
Numbers

- Any changes to your STEERS
account require resigning the SPA
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- Primary users for an account are approved by
the Tier IT Team at the TCEQ.

- Approval should be granted within one business
day.

- If another individual is already listed as Primary
for the account, Tier II staff may reach out to
confirm the primary replacement.
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- After adding a CN to the Tier II Reporting application, Secondary and Preparer
users must wait for access approval from the Primary account holder.

- TCEQ employees cannot approve Secondary or Preparer access.

- The primary user will receive email reminders to approve these roles.
- We recommend you also contact the Primary user for faster approval.

- If there is no primary user to approve the request, you will be sent an email
notification.

- In this case, a primary user must be added first.
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USING THE TIER II CORE DATA
APPLICATION

TIER II CHEMICAL REPORTING PROGRAM TRAINING



Revisit TCEQ Identifying Numbers

How to create CNs, RNs, and TXT2s

Steps to create and submit a Tier II Core Data application




- Customer Number (CN) - assigned to the owner/operator of the facility
- Each CN can only be affiliated with one TXT2

- Regulated Entity Number (RN) — assigned to the facility

- Facility - all buildings, equipment, structures located on a single site or on
contiguous or adjacent sites

- RN is unique to the address or location — the RN is only for that address

- Texas Tier II (TXT2) Number — assigned to the owner/operator of the facility
- Each TXT2 can only be affiliated with one CN

108



109



Owner/
- TCEQ numbers (CN, RN or TXT2) must be Operator (CN)

created if they do not exist.

- TCEQ numbers are linked together to
connect a company, its facilities, and
associated agency programs.

- Tier IT Core Data application is used to

_ Facility/Site TCEQ Program
create and link TCEQ numbers. (RN) ID (TXT2#)

- All TCEQ data is stored in the Central
Registry Database.
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- If you acquire a new facility, it may or may not have an existing RN number.

- If it has an existing RN number, then you would affiliate it to your CN and
TXT2.

- RN numbers correlate to an address, there should only be one RN
number per address or location.

- If you purchase or begin operating a facility that already has an RN
number, use that number — do not create a new RN number.

- All CN, RN and TXT2 numbers will be created when you sign/certify the
application

- Notice of Approval (NOA) is created with these new numbers - save this
for your records
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e Required to create and/or link e Used to update information
CNs, RNs, and TXT2s for Tier for an existing CN or RN for

II Reporting only other program areas

e Cannot be used to create TXT2
numbers or associate RN and
CN numbers to a Tier II
Account

TCEQ Core Data Form and Instructions



https://www.tceq.texas.gov/permitting/central_registry/guidance.html

- TCEQ Central Registry (CR) Database: https://www1l15.tceq.texas.gov/crpub/

- Search the CR database to determine if your facility has existing agency
numbers

- Your company/facility is searchable if it is regulated by another agency
program

- If your company/facility is only associated with the Tier II Program, then it
will not be found in the CR database

- The Tier II Core Data application searches for duplicate RNs and CNs

- Contact the Tier II Program for issues
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https://www15.tceq.texas.gov/crpub/

USING TIER II CORE DATA APPLICATION

Log back into STEERS and select the Tier II Core Data application

Y rexas commission Help >:
ON ENVIRONMENTAL QUALITY

_Mv Account Submissions

STEERS Home

If the Tier II Core

Data Program is
Welcome to STEERS Internet Version 6.2! not listed here,

Notice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page th e n It h a S n Ot yet

to another, not by entering information on a page. b dd d

For more information on how to navigate this site, please visit our Help section.

Select e-Permits Program Area: Tier II Core Data (EPR_TIERII)

TEERS News:

There are no current news items.
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BEGIN A TIER II CORE DATA APPLICATION

- Select "I want to: Fill Out” button

Tier II Core Data

Do not use web browser back button when filling out application.

Activities

I want t ew, renewal, revision, or termination application

Access an application by password

115



SELECT BUBBLE "CREATE APPLICATION"

Tier II Core Data

Do not use web browser back button when filling out application.

Select One Application Type:

. Tier II Core Data
Click on bubble Create a Tier II Core Data Application

Select Next

Activities | | Next ‘

NOTES:
 The “Activities” button takes you back to start a new application
« There is no fee for Tier II Core Data
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APPLICATION INFORMATION

Application Created

This application will appear on vour "Activities" page as long as it is awaiting an action that you can perform. To track this application, you will

This is for other
STEERS account

About This Password holders to be able to
oy s thi psswor st a dine, Tochange i, use St Acsess R oo a oyt rom you "Actvies” pge access and work on

this application

Application Reference Number: 67571 Application Password: jv2héw

Allowing Others Access

If you want other STEERS ER account holders to be able to view or work on this application, you have two options.

Option 1: Give Them The Reference Number and Password.

S e I ect W N eXt" ®  This is the more secure choice. Users who access the application this way will not be able to change access rights to it.

®  Be sure that their STEERS Participation Agreement is consistent with the work they should do on this application. If their SPA allows them to sign, pay for,
and submit applications, they will be able to sign, pay, and submit this application.

This application will not appear in the list on their "Activities" page. To get it, they will have to click the "Access" button and then enter its reference number
and password.

Option 2: Use Set Access Rights to Add Their STEERS ER Account Number to The Application.

®  Aswith Option 1, they will be able to do whatever their SPA allows. But they will also be able to use Set Access Rights to decide whether other account

holders -- including you -- can view or work on this application. Be sure you trust them with this role as well as all roles available to them instead of their
SPA.

This application will appear in the list of applications shown on their "Activities" page.

| out the Application Ref. No. 67571




Select one of the three
SEARCH FOR THE SITE options for RN:
« “Option 1” is used when
¥ Site Information (Regulated Entity) you knOW your RN
number
Complete one of the following options “Option 2" iS Used When
you know an
Option 1: Enter the Regulated Entity number of the site for this application, if known. authorization number for
Regulated Entity Number : [RN999999999 | the RN (example permit

number)
R . . . . . A\ - n ;
Option 2: Or enter a known authorization number already issued for the same site (Regulated Entity). O ptlon 3 IS U SEd W h en

Site Authorization : | | you need to create a new
RN or when you are not

Option 3: Or enter the site information to see if the site is already registered with TCEQ. sure if a RN exists.

*Name : | Enter the information and

Physical Address : select next

City :

;tpt Texas Note: If you have an RN but
cannot locate it, please

contact the Tier II Staff for

 Activities assistance.

*County : Select One [ v J

* Always Required




© Site Information (Regulated Entity)

REGISTRATION SITE INFORMATION
CI '\El \ I I N G l \ N EW I '\N - Copy RE Information .

What iz the name of the site to be authorized?

Cedar Park #2222

oes the site have a physical address? |'11:35 [+ |

- REGISTRATION SITE INFORMATION Physical Address
- Ignore the “Copy RE Information” - this is et L]
only used when you are using a known RN ow [ ]
that has information already s TX

- Facility/Site Name - the name should not [ —
include organizational endings (e.g. INC, CO, comt Losckaone: [}
LP, COMPANY or COMPANIES, etc)

- Once complete, click on “"Copy Site ronse i e
Information” to populate the information Prmary SIC Code  [-Sefect One— [ -]
under "REGULATED ENTITY SITE Secondary SIC Code  [_Select One— | -]
INFORMATION” Prtuary NAICS Code (seiemrome. 7]

Secondary NAICS Code | —Select One--

Copy Site Information ‘

REGULATED ENTITY SITE INFORMATION
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PHYSICAL LOCATION DESCRIPTION (PLD)

REGISTRATION SITE INFORMATION

Copy RE Information

- If a facility does not have a USPS- o
verified address, a PLD (Physical S
Location Description) is required. ) —

ho i

- Select "No” for “"Does the site have a
physical address?”

- You can then enter a PLD



https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=30&pt=1&ch=325&rl=3

PLD CONTINUED

- A physical location description should be driving directions from the nearest
major intersection or town

- Please follow

Abbreviate both one letter and two letter directional symbols. (e.g. S for South and SW for Southwest).
Omit spaces in two-character directional symbols (e.g. NE not N E).

Do not abbreviate the street name when the name of a street is the same word as a directional indicator
(e.g. 123 EAST ST, not 123 EST).

Do not put meaningless data in the address field or physical location description: (e.g. Unknown, N/A,
Unobtainable, Not a Street Address, See Lat/Long, etc.)
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https://www.tceq.texas.gov/assets/public/permitting/centralregistry/10400-stds.pdf

LATITUDE AND LONGITUDE COORDINATES

REGISTRATION SITE INFORMATION

Copy RE Information

g For I atltude a nd Iong |tude ©+ What is the name of the site to be authorized?
coordinates, use at least 4 decimal
places

- To plot the latitude and longitude
coordinates of your facility, you can
use the

- There is a User Guide available at
the link above!

Secondary SIC Code

* Primary NAICS Code  [__Salec e
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https://www.tceq.texas.gov/gis/hb-610-viewer

TCEQ LOCATION MAPPER

‘\,‘ TEXAS COMMISSION ON ENVIRONMENTAL QUALITY

Click the “Location OHome ZAir ©Land ©Water @Licenses @ Permits @Reporting

Questions or Comments:

Bgggraphic Information Systems Home GIS Geographic Information Systems | Location Mapper (Formerly HB610 Viewer)
gismail@tceq.texas.gov

Honm®
Location Mapper (Formerly HB610 Viewer)

The Location Mapper allows you to plot a point for a facility, generate a URL, and send that URL to someone
else. You can use an address or latitude and longitude to search for a location.

Water District®Ndap Viewer
Water Well Report Vie

Edwards Aquifer Map Viewer

TCEQ GIS Data Hub Location Mapper

While useful for anyone, TCEQ provides the mapper to fulfill House Bill 610 from the 82nd Legislative session. View bill at House Bill 610:

82(R) HB 610 @

L How are we doing? Take our
User Guide [&] - Read this first. This downloadable PDF document explains how to use the tools available in the mapper.

ustomer satisfaction survey
Metadata - For more details about this data and the Viewer, please visit the Location Mapper Description@page in ArcGIS Online.
Access and Use Constraints - This product is for informational purposes and may not have been prepared for or be suitable for
legal, enginesring, or surveying purposes. It does not represent an on-the-ground survey and represents only the approximate relative

location of property boundaries. Presently, all GIS related applications have a statewide exemption from 1 TAC 213 granted by the
tance, please consult the Esri Software - Voluntary Product

Department of Info Resources @. If you require special assis
Accessibility Templates (VPATs) & for ArcGIS Online applications.
Contact Us - E-mail the GIS staff at GISMAIL@tceq.texas.gov.
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Version 4.1 User Guide

Enter the facility
address and click the
search button




TCEQ LOCATION MAPPER

Click the three dots and
“Add a marker” to
determine latitude and
longitude coordinates
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TCEQ LOCATION MAPPER

Click the marker to Jmeiin e e
view the coordinates - .
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LOCATION MAPPER GALLERY

Version 4.1 User Guide

s \

Ll

e Hen Dr

- To view the different map
layers, click here to open
the Basemap Gallery

- Click on a basemap to
view it

127



- @ Site Information (Regulated Entity)

N AI C S C O D E S REGISTRATION SITE INFORMATION
Copy RE Information

© + What is the name of the site to be authorized?
Cedar Park #2222

Does the site have a physical address? |'11:35 | . |

Physical Address

=
e NAICS stands for North American Industry Swe X
Classification System, and it is used e ]
throughout North America to classify comty [Samarom T~
businesses with a six-digit number based on ot 0 (o e :
the primary type of work the business o
performs. T

What is a NAICS Code?

Primary SIC Code |.-—S-=:1e-::t One— |+ |

Secondary SIC Code |.——E'-el-=':|:t One-- | - |

How do I find my NAICS Code?

Primary NAICS Code | Select One—- [+ |

Secondary NAICS Code |'__5,:1e.;:t One- | .'|

® U Se t h e Copy Site Information |

REGULATED ENTITY SITE INFORMATION 128



https://www.naics.com/naics-identification-help/

IF USING AN EXISTING RN -
COPY RE INFORMATION

Tier IT Core Data - TIER IT Core Data 19:08

Fillout
© Reference Number: 76254

© Site Information (Regulated Entity)

Clicking this will copy the
, | “REGULATED ENTITY SITE
B INFORMATION” from below into

Site Information (Regulated Entity)

Tier I TXT2 Number Copy RE Information t h | S area.

©* What is the name of the site to be authorized? Check the copied data and

Test Facility] make updates, if needed.
Then click "next” at the bottom
of the page.

© * Does the site have a physical address?  [ya

Physical Address
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COPY SITE INFORMATION

REGULATED ENTITY SITE INFOEMATION

[ Copy Site Information ]

©+* What is the name of the Fegulated Entity {(RE)?

| Test Facility |
Does the RE zite have a phyzical addres=?

Physical Address

MNumber and Street [43{: Exampile Ln

City [E.xmnple City

State TX

P [’.-‘5116

County [DALLAS

Latitude (N) (## #5555)  (

Longitude (W) (s #%) |

Facility NAICS Code [__gelm One—

What 15 the primary business of this entity?

Select “"Copy Site Information” if
you are using Option 3 (unsure if
there is an existing RN)
Complete the data with red

asterisk (*)
Click on Next/Save to go to
Customer Information (CN)

You can update the facility name
for the Tier II program, if desired
« Reminder: no organizational

endings (LLC, LP, CO, etc.)

Verify the latitude and longitude
coordinates reflect the facility site
location (required for Tier II)




CUSTOMER
INFORMATION o

@ Customer (Applicant) Information

Complete one of the following options

SeIeCt one Of the th ree Options for CN Option 1: If the customer (applicant) is alread:»'a.TC‘EQ customer then enter the.CN
o Opt|0n 1 is used when you know What is the applicant's Customer Number(CN)? - |CN9
your CN number Option 2: Enter a known authorization number already issued to the same customer (Applicant) to find the CN
« Option 2 is used when you know an Autborization from Same Company = ||
authorization number for the CN
(example permit number) CusomermertisTpe: [amrors————T°]
 Option 3 is used when you need to Legal Name : T —
create a new CN or when you are Ty e————
not sure if a CN exists poeni T |

State Franchise Tax ID : |

Option 3: Enter the customer's (applicant's) information to see if the applicant is already a TCEQ customer

SOS Filing Number : |

- Enter the information and select next | Activities | | Next
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STEERS CHECKS FOR POTENTIAL DUPLICATES

@ Customer (Applicant) Information

Potential Customer Duplicates For

L'f."gﬂl Name -EXAMPLE TEST OPERATOR. If this is your Company’ Select the
_— | provided CN

CN State Franchise Tax ID 505 Filing Number
O CN606236719 Example Test Operator

© New Costomer If not a duplicate, select New
Customer
[ Select
| Activities | | MNext | “Next”
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COMPLETE CUSTOMER INFORMATION

ELatan peu biean aiasw R ERAMISL LLSLL P pAS LLRAL - -

Title
I certify that the full lszal name of the antity applving for thiz peomit has been provided and iz lezally suthaoriz

buszinesz in Texasz. Responsible Aunthority Mailing Address
—Salect One-- [ =

Entar new sddress or copy ons from list:

Responzible Aunthority Contact [-Setect One-- 1-1

Organization Mame Citv Of Happy Address Tvee @) Domestic () Forsizn

Prefin  __=ojact Oma— 1 = J MhIailing Address (include Suits or Eldg. hers, if applicabls)
| | |

Foouting {=uch as MMail Code, Dept., or Atim:)

Phone (sss-swsssss) |

Extansion |:|

Alternate Phone (S === 2een

Fax (s s s |

E-mail

Activities

top portion of page bottom portion of page




RESPONSIBLE AUTHORITY CONTACT
INFORMATION

* [ certify that the full legal name of the entity applying for this permit has been provided and is legally authorized to do

business in Texas.

--Select One-- [ v ]

Responsible Authority Contact

Organization Name

City Of Happy

Prefix [——Select One--

s

First ‘

Middle ‘

Complete the contact
info, mailing address,
and certify the
responsible authority
info

Il legal name of the entity app

Iving for this permit has been provided and is legally suthorized to do

* Last ‘

F B s




TXT2 NUMBER

— @ Tier II TXT2 Number

Select Yes if you
have a TXT2 number

* 1. Do vou have a Tier Il TXT2 Number?

SelectOne— [} Select No if you need
a TXT2 number

~~ Select “"Next/Save”

NOTE:
« A CN can only have one TXT2 Number and one TXT2 Number can only have one CN
« If your CN already has a TXT2 number, it should auto populate
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THE APPLICATION IS READY TO BE SIGNED

Activities
I want to: | Fill Out | a new, renewal, revision, or termination application < If you are f|||ng mu|t|p|e
[ Access | an application by password applications, then select “Fill Out”

Or choose one or more pending applications below: to create a new application that
can be signed later

W'| All sections for Reference Number 76223 have been saved.

The application is now ready to be signed.

Reset Filter |

Seleci Edit Regulated Entity Site Location Customer Status Report
All

|' = | 76223 TIERII-N FAKE TEST FACILITY 1500 Test Address Rd, Example City, =~ EXAMPLE TEST Ready to E|
o 75116 OPERATOR Sign |

10 v (1 of1)

TO Select y0ur. | : | | Submit ‘ | Set Access Rights | | Delete | | History |

application to sign,
check the box
under select

Click to sign
*If you do not see the sign button, then you do not
have the “Tier II ePermits Sign” role




SIGNATURE PAGE

Regulated Entity Site Location
FAKE TEST FACILITY 1500 TEST ADDEESS BD, EXAMPLE CITY, 75116

@ Yousresimingonbebaiforte:  ownER oPERATOR Emmmicenmpm—] NECK Certification box

fmhmrerwmtmﬁ below by selacting each checkbox
*1 carhify that | am authonzed under 40 CFE. 370.42(a) to sign this document and can provide documentation n proof of such authorization upon request.

By entering mv password and pressing "Apply Electronic Signature” button, [ azree that:
1. I am Brittany Memillen, the ovwmer of the STEEERS account ERM2Z002.
2. I have the authority to sign this data on behzlf of the applicant named above.

3. I have persenally examimed the foresoing and am famaliar with ite content and the content of any attachments. and based wpon my parsonal kmowledse and/or Inquiry of any indridual respensible for mformation contamed harein, that this mformat
accurate, and complete.

4. I furthar certify that | have mot viclated amy term in my TCEQ STEEES participation agreement and that | have no reason to believe that the confidentiality or use of my pazzword has been compromized at amy fime.

3. Iunderstand that use of my password constitutes an electronic signature legally equivalent to moy written siznature.

6. I also understand that the aftestations of fact contained herein pertain to the implementation, oversight and enforcement of 2 state and/or federal emvironmental program and muost be true and complete to the best of my knowledze.
7.1 am aware that crimimal penalties may be imposed for statements or omizsions that I kmow or have reason to belisve are imtrue or mizleading.

ot knonigly and itentionally siguing TIERT Core Data. Enter STEERS password

9. My signature mdicates that I am n agreement with the information on this form, and authorize it sobmittal to the

T understand that by entering my EF. accoumt password below and selactmg the " Apply Electronic Signature #Tam electronically sipmine the apphcation(s) dentified by the referance mumben(s) displayed abova.

Apply Electronic Signature




SUBMIT THE CORE DATA APPLICATION

Tier II Core Data

Do not use web browser back button when filling out application.

You have finished signing Reference Number 76253

Your Options are

If creating multiple applications,
this will allow you go back and
create more.

Then they can all be submitted at
one time.

® Submit reference number 76253
O Return to Activities Page

When done, select
the “submit
reference
number” bubble,
and click Next
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SUBMIT THE CORE DATA APPLICATION

Notes:
« Do not use the web browser back button

« Click “submit” button once on this page and wait until processing is complete
« When processing is complete you will be on the “Authorization” page

Sign Submit

Submit Completed Applications

The application listed below iz complete, valid, signed and paid for. It is now ready to submit.

= [fvou do not wish to submit the application listed here, this is vour last chance to stop. To stop now, click "Activities™ at the bottom of this screen

= [fyou are ready to submut the application histed below, click "Submit" now.

Reference Number & Application Type & Regulated Entity Site Location Customer
1500 TEST ADDRESS ED, EXAMPLE

76233 TIERII-N FAEE TEST FACILITY CITY, 75116 Example Comparry

After you clhick "Submit":
* Do not leave this screen.Wait until processing is complete.

* When processing iz complete, use the links provided to save your application and approval documents to yvour compgu

Activities \

Status

Eeady To Submit
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CORE DATA SUBMISSION AUTHORIZED

Texas Commission on Environmental Quality
TIER Il Core Data

Site Information (Regulated Entity)

What is the name of the site to be authorized? City of Happy WWTP
Does the site have a physical address? No

Because there is no physical address, descrive how
to locate this site:

Atintersection of 183 and Parmer off dirt read

city Austin
T

Latitude (N) (s #8e2)

Longitude (W) (- s

Primary SIC Code

Secondary SIC Code

Primary NAICS Code

Secondary NAICS Code

Regulated Entity Site Information

What is the Regulated Entity's Number (RN)?

What s the name of the Regulated Enity (RE}? City of Happy WWTP

Does the RE site have a physical address? No

Do not use ¥

Because there is no physical address, describe how Atintersection of 183 and Parmer off

to locate this site

City Austin
T

2P

County

Latitude (N) (4 s3e)

You have successfully submitted the application listed below. Before you leave tiN

Authorization

After saving approval letter

. I below, to leave the page select
Activities to fill out another

application or

select STEERS

Home to return to STEERS

page, be sure to save these documents to vour computer.

¢ Copy Of Record (COR) (in XML): This 1s the application as vou submitted 1

* Approval Letter (in PDF): Read the relevant regulations or the instructions for th

Reference Number ¢ Application Type

67571 TIERII-N

Link to'opy of Record

Activities

application you submitted to find out how - and for how long - you must maintain your

Link to Approval Lett,

Jon Niermann, Chairman
Emily Lindley, Commissioner
Bobby Janecka, Commissioner
Toby Baker, Executive Director

Mzom

Dear Applicant:

TEXAS COMMISSION ON ENVIRONMENTAL QUALITY

Protecting Texas by Reducing and Preventing Pollution

Re:  Tier 11 Number Issuance
Customer: City of Happy
Contact: Mary Mary
TXT2 Numbe
Customer Reference Numbe
Regulated Entity Name: City of Happy Wwtp
Regulated Entity Number: 77"~~~ " "7~

This is an acknowledgement that you have successfully been issued a TXT2 Number, a Customer Referenc|
Number and a Regulated Entity Number for the Tier II Reporting Program. Please be aware that this does

submit your Tier II Chemical Report. Please return to the TCEQ Tier Il Reporting Program website for
instructions on the submission of your Tier I Chemical Report.




NEXT You're ready to begin your
STE PS Tier II report!
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Tier II Reporting application overview

How to create a draft Tier II report

Step-by-step facility, chemicals and contacts walk-through

Submitting the draft report and export options




The STEERS Tier II Online Reporting application is compatible with
these web browsers:

1. Firefox
2. Google Chrome
3. Microsoft Edge

- Internet Explorer and Safari are not compatible.
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BEFORE GETTING STARTED:
SCREEN SIZE HINT

- When you can’t scroll down to make selection — your screen size is too large to see
the window

- Click the “"Control” button and the “-" button to reduce screen size




ACCESSING TIER II REPORTING APPLICATION

Log into STEERS
Verify your account
Confirm logins

Select Tier II Reporting
application

fm TEXAS COMMISSION ON Help => Contact Us == Logout ==
w ENVIRONMENTAL QUALITY

My Account Submissions Activity STEERS Home

STEERS Home 14:52

“S$EERS

Welcome to STEERS Internet Version 6.2!

Notice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page
to another, not by entering information on a page.

For more information on how to navigate this site, please visit our Help section.

Select Reporting Program Area

OR
Select e-Permits Program Area: Tier Il Core Data (EPR_TIERII)

There are no current news items.
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- STEERS accounts that have added access to multiple CN accounts will be
redirected to your Tier II Account List. This list will include all the CNs
that you have successfully added to your account

- Reminder: if you do not see your CN, there is another secondary
approval after STEERS SPA is signed and accepted

- If you only have a single CN approved on your account you will instead
go to the default landing page, the Reports List page.
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MULTIPLE TIER II ACCOUNTS:
SELECT THE ACCOUNT

Example of multiple Tier II accounts. After
selecting one to work in this will go to the
“Report List” page

CN w Owner/Operator Name w Facilities %

© \os200 CNG06236719 Example Test Operator
Ty

91 CNE06236727 Teeq Test Entity

Select which CN | Select | | Reset |
you want to work

on Click “Select”




*NEW PAGE VIEW*

REPORTS LIST PAGE

If you only have one Tier II report account, when you open the Tier II

Reporting application you will go directly to the “"Report List” page

STEERS — Tier II Reports List

= = ACCOUnE

Typa CORPORATION

£* Tier Il Account/Role
Draft Reports
Start Draft Report = of 2 records Pagelof 1 - n : 10 ~
E - Humber af
& Export/Print Reports Facilities 2

““ _Reports List ANNUAL 11/12/2024 100
LIPDATE 1171272024 1
Ex Facility Report Search 1-2 of 2 records Pag

& Add Contact to Multiple Facilities <:|
& Authorize Users for Account Submitted Reports
=3 of 9 records Pagelof1

? Help

: Type W Certified 2 = L Files
Facilities &

ANNLAL 202 027212024 204
[MITIAL 2022 09/20/2023
AMMLIAL 2022 02/22/2023
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Reports List

= Account

TXT2 Active YES Type CORPORATION

Draft Reports I

1-2 of 2 records Pagelof1 u 10

Type_ y - ¢ Rl g Number of
Facilities 2

ANNUAL 11/12/2024 100
LIPDATE 11/12/2024
s m

Start new draft
report button

1-2 of 2 records Pa

Start New Draft Report...

R E P O RTS Submitted Reports

1-90f 9 records Pagelof1 n 10
Type i - Number of Files
Facilities 2

ANMUAL 02/21/2024 204
IMITIAL 09/20/2023 1
AMNMNUAL 02/22/2023 211

DEFICIENCY CORRECTION - AMMNLIAL 03/16/2022

ANNUAL 02/17/2022
ANMUAL 02/19/2021
ANNUAL 02/21/2020
ANMNUAL 02/28/2019
UPDATE 02/20/2018

1-9 of 9 records Page 1ofl




REPORT LIST PAGE:
EXPORT FILES AVAILABLE

After you submit your report, a PDF and XML report will be automatically

generated and added to this page

STEERS — Tier IT
£3 Tierll Account/Role
Start Draft Report
& Export/Print Reports

jiii Reports List

B Facility Report Search

& Add Contact to Multiple Facilities
& Authorize Users for Account

? Help

User: ERD0O2002

= Account

TXT2 104200 Active YES CN CMNe06236719

Export Page Data  Export All Data

Reports List

Advanced Search

Name Example Test Operator

Search Results Table

1-2 of 2 records

1-2 of 2 records

Type TRUST

Page 1of1

~
w

Page 1of1

03/14/2024 04:03:40 PM

Certified 2

03/14/2024

L Number of
Facilities

w

19:54

|25 v

Files
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TIER II REPORTING MENU

Start Draft Report -
used to create a new
report. It is a draft
until it is submitted.

Export/Print Reports—
used for creating

customer exports or
reports to print.

Add Contact to Mult
Fac - used to add
contacts to multiple
facilities.

£ Tier Il Account/Role

Start Draft Report

= Export/Print Reports

= Reports List

BX] Facility Report Search

& Add Contact to Multiple Facilities

B Authorize Users for Account

Select Tier II Role -
used to change between
different CN and Tier II
Accounts.

Reports List — used to
search for reports.

Facility Report Search -
used to search for facility
reports.

Auth Users for Acct -
used for those with

Primary Access to
authorize access for
Secondary Access. 152




EXPORT/PRINT REPORTS

STEERS — Tier 11
£ Tier |l Account

po

ltiple Facilities

ers for Account

Tier II
Reporting
menu

User: EROD2002

= focount

TXT2 1p4200 Active YES CN CNEDE2ISTID

v Search by RN

MName Exampls Test Operator Type TRLUST

Year for all searches |EZ|

0314/2024 04:13:34 PM

19:07

= Search by Location

| |

LEPC[ ]

County |Select... | > |

Fire Department [

| Reset

Total records 2

E —

EN111538677 EXAMPLE TEST FACILITY

EN111028743 TEST SITE EXAMPLE

2o e

Export All Data

1500 TEST ADDRESS RD, EXAMPLE CITY, T, 75116
4D TEST ST, EXAMPLE CITY, TX, 75116

Only the facility reports displayed will be exported.

Export options

Export Facilities to Export Facilities to
XML One PDF

Export Each Facility
to a Separate POF

Back To Top




SCE N

Log into STEERS and select the Tier II Reporting application

Start a Draft Report: choose type of report and title (optional)

Add existing facility(s) to the draft report

Review facility data - clicking on blue facility RN number to review data
Update any facility, contact, or chemical data

Validate you report

Submit report

Export or print the report

Send copies to LEPC and local fire station (keep a current copy accessible)
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START DRAFT REPORT

STEERS — Tier I1
£ Tier || Account/Role
[B Start Draft Report

& Export/Print Reports

i

Reports Li

Er Facility Report Search

& Add Contact to Multiple Facilities

& Authorize Users for Account

? Help

User: ER0OD2002

A Field is required on Tier || Report submission

= Account

TXT2 104290 Active YES CN CMEDBI3ET19

Repor®
. -
Type | Select..

Add Mote

A Facilities

Name Example Test Operator

Add Draft Account Report

Select Report

Type

Add Existing Facility...

| swe | | Reset |

Type TRUST

02/14/2024 04:17:39 PM 19:25

Account
Information

Pagelofl

Pagelofl

ies to add

Back To Top
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ADD FACILITIES TO DRAFT REPORT

- Only facilities that have been affiliated using the Tier II Core Data application
will appear on this list.
- A facility can only be present on one draft report at a time.

Account Facilities Available to be Added to a Draft Tier |l Account Report
T 1 () Include facilities previously
marked as closed

Search Results Table

1-2 of 2 records

[ ] H Facility Name %  Physical Address

|: RM111928677 EXAMPLE TEST FACILITY 1500 TEST ADDRESS RD, EXAMPLE CITY, TX, 75116
|:| RM111928743 TEST SITE EXAMPLE 400 TEST 5T, EXAMPLE CITY, TX, 75116

1-2 of 2 records

Available facilities list.
Select the facilities by
checking the box

Select | | Back

156



- Was the facility RN affiliated to your CN and TXT2 numbers?
- This process only needs to be completed once.
- If you have reported this facility before then this is not the problem.

- Was the facility marked inactive on a previous report?
- Select “Yes” on the “Include Inactive Facilities” option.

- This works on Annual or Initial reports.

- Is the facility currently on another draft report?

- A facility RN can only be present on one draft report at a time. You can
use the Transfer Facility button to move facilities between draft
reports.
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SAVE THE FACILITY(S) TO DRAFT REPORT

Report

*Type |INITIAL - | *Year 2023

Add Mote
* Facilities
1-2 of 2 records Page 1o0f1

Facility Name % Physical Address

RM111928677 EXAMPLE TEST FACILITY 1500 TEST ADDRESS RD, EXAMPLE CITY, TX, 75116
RM111928743 TEST SITE EXAMPLE 400 TEST ST, EXAMPLE CITY, TX, 75116

1-2 of 2 records Page 1o0f1

Add Existing Facility... |
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REVIEWING FACILITIES IN DRAFT REPORT

- After you click Save, each facility turns blue. This means it has been added to the
report and is ready to be reviewed.

- To review facility data - click on hyperlinked blue facility RN number.

Add Note
Facilities
1-2 of 2 records Page 1 of 1

Facility Name % Physical Address

EM111923677 EXAMPLE TEST FACILITY

TE 5T SITE EXAMPLE 400 TEST 5T, EXAMPLE CITY, TX, 75118

1-2 of 2 records Page 10f1

1500 TEST ADDRESS RD, EXAMPLE CITY, T, 75116

Add Existing Facility ... | | Transfer Facility ...
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TIER II REPORTING DRAFT REPORT

STEERS — Tier II

£+ Tier Il Account/Role

Start Draft Report

& Export/Print Reports

iE Reports List

B Facility Report Search

& Add Contact to Multiple Facilities

& Authorize Users for Account

? Help

User: EROO2002

= Account

Account

Information

TXT2 104200 Active YES CN CMNB08236718

Year 2023  Report Title Last Update 03/

= Report

Type INITIAL

Add Mote

Facilities

Facilities
included on
draft report

EXAMPLE TEST FACILITY
TEST SITE EXAMPLE

Name Example Test Operator

03/14/2024 02:42:01 PM

Optional report title

Type TRUST

1-2 of 2 records Page 1ofl

% Physical Address

- - u o o

1500 TEST ADDRESS RD, EXAMPLE CITY, TX, 75116

400 TEST ST, EXAMPLE CITY, TX, 75116

1-2 of 2 records Page1of1

Add Existing Facility ... |

| Transfer Facility ...

- - n o o
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REVIEW EACH FACILITY IN THE DRAFT

(1of1)

Physical Address

RM110746112

Add Existing Facility .. | | Transfer Facility ...

e Draft Report
Add additional [ smtsimins | [ veidseneorionn ] [ samen OPLiONs

facilities to draft Transfer facilities ki

report between draft
reports

« Click on the hyperlink to review the facility
« Facilities must be reviewed individually by clicking on the hyperlink

161



FACILITY REPORT DETAIL PAGE:
FACILITY TAB

STEERS — Tier IT User: ER0O02002 03/14/2024 02:47:49 PM

£ Tier Il Account/Role

| Info: Thisis a draft Tier Il Account Report.

Start Draft Report
&. Export/Print Reports Facility Report Detail

= Account

iE Reports List
TXT2 104200 Active YES CN CMNeDB236719 Name Example Test Operator Type TRUST

B Facility Report Search

+ Report
& Add Contact to Multiple Facilities

B Authorize Users for Account RN RM111928677 RE Mame FAKE TEST FACILITY

Sections of the Tier II
? Help | Report

B conicc || conce | » Click on each section
“ Field is required on Tier Il Report submission to view it and update
it as needed

Facility Information ldentical to Previous Submission NO
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FACILITY LOCATION INFORMATION

Physical Location

* Physical Location Information Updateable vEsS
£ Tier |l Account/Role

" Latitude | 3 65036 *Longitude |_oc 915704 | Show Facilityw
[E] Start Draft Report JeBEs 96.9137(

LEPC [allas LEPC
&, Fxnort/Print Rennri=

Open a map to
Adjust Lat/Long and address. | Temsfedsarmentbisten | ot antered

* Note this information may coordinates.
be |0Cked - |f IOCkEd, Street (99 Oak St. Ste 1) City State Zp
contact the Tier II Program |- /[1so07estaporess ro |[exampe cirv] [ = 7106 -]
for assistance.

Mailing Address Same as Physical Address ) yag o No
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FACILITY INFORMATION:
VERIFY LATITUDE AND LONGITUDE

Verify that the Lat/Long
Coordinates entered
match up with the
entrance to your facility.

Provided Lat/Long is used

to determine the facility’s

relevant LEPC.

« LEPC and entered
County info must
match.
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Click the “Texas
Fire Department
Directory” link in
the Report to open
Texas FireConnect.

Then, click
“Search All Fire
Departments”

Ph ysic Location

* Physical Location Information Updateable YES

* Latitude 3 2 " Longitude | g

* Fire Department

A TEXAS A&M TEXAS

"4 FOREST SERVICE FIRECONNECT

FireConnect provides a comprehensive directory of Texas Fire Departments for the public and all Texas fire
service agencies in response to Texas House Bill No. 1915 (Swinford, 80R-2007).

The portal also offers an incident reporting system for fire departments to submit wildland fire incident
reports to increase statewide situational awareness and add the cost of suppression for each department
to the statewide FEMA threshold.

—
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TEXAS FIRECONNECT

- Search by county or fire department

- To find substations, first search the name of the Fire Department, and then
click the folder icon.

'i' SEARCH FIRE DEPARTMENTS

Fire Department ESD Name County

Austin * Select a County *

B3l 1 Fire Depgygfments

£ DOWNL" AD XLS

NAMF TYPE FIRE CHIEF

& Austin Fire Dept. A Career Joel G. Baker




TEXAS FIRECONNECT

- After clicking the folder icon, scroll down and click the “"Substations” tab

- This will display the substations of a particular fire department

ARFF Station (Travis)

Station 01 (Travis)

Station 02 (Travis)

Station 03 (Travis)

Station 04 (Travis)

Station 05 (Travis)

Station 06 (Travis)

Station 07 (Travis)

PHYSICAL ADDRESS

84 Emma Browing Ave
AuUstin T
Austin Tx,

506 W MLK Blvd
Austin Tx, 78701

201 W 30th st
Austin T

1000 Blanco St
Austin Tx, 3

201 Chicon 5t
Austin Tx,

MAILING ADDRESS LATITUDE / LONGITUDE

3284 Emma Browing Ave
Austin Tx, 78719

401 E 5th St
Austin Tx, 78701

506 W MLK Blvd
Austin Tx, 78701

200 W 5t
Austin T

1000 Blanco st
Austin Tx, 78703

201 Chicon St
Austin Tx, 78704

CONTACTS

Not Provided

Not Provided

Not Provided

Not Provided

Not Provided

MNot Provided

MNot Provided

MNot Provided




FACILITY STATUS

- On the “Facility” tab you will find information
on when the facility was first active for Tier
II reporting purposes.

- You can mark the date you sold the facility
or were no longer required to report it.

Facility Stabus

The first time a report is
submitted for a facility you

can modify the Activation
Date.

The date on which the facility opened or was acquired ar started to store Tier || chemicals? | . 1/05/2021 I

The date the facility was closed, sold ar stopped storing Tier || Chemicals?

Put the date sold
in the
Expiration Date




CLOSED/SOLD/INACTIVE FACILITIES

- Must provide the reason that you are Inactivating the Facility.

- Inactivated facilities can be reactivated with an Initial report if needed.

Mailing Address
Region Street or PO Box (30 Ok 5t 3te 1) ity State Zip
s 2| IS | S| — - L=l i
Select...
Facility Status FACIUITY MO LONGER REQUIRED TO REPORT CHEMICAL
FACILITY WAS NEVER REQUIRED TO REPORT to store Tier Il chemicals? | .
OTHER

EI
FACIUITY SOLD OR DECOMMISSIONED o)

storing Tier || Chemicals? 11,05/2021 I

* Inactive Reason
Selact...

Save | | Reset | | Back | | Delete
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- Indicates the entity is no longer responsible for reporting on the
facility

- Signals the facility is inactive to the SERC/LEPC/Fire Department for
emergency planning purposes

- Prevents TCEQ from expecting future reports/ensures compliance
- Helpful for Tier II staff that review reports

- Ensures current and accurate data
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FACILITY DETAIL PAGE:
CHEMICAL INFORMATION

STEERS — Tier II

£ Tier |l Account/Role

Start Draft Report

= Export/Print Reports

llif Reports List

Exd Facility Report Search

& Add Contactto Multiple Facilities

& Authorize Users for Account

Add site maps
in the

attachment
section

User: EROD1900

+ Account

* Report
RN RE Name
= -

 Field is required on Tier Il Report submission

* Chemicals

Name

11/08/2021 02:32:13 PM 14:40

Chemicals on
draft report

1-1 of 1 records

PROPANE

Add new
chemical

Attachments
. + ChooseFile |

1-1 of 1 records Pagelof1l 14 || < ﬂ b || e |25 v

YES ~ = Indicates that the Facility Chemical has
one or more EHS Constituent Chemicals.,
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SITE MAP EXAMPLE

Ma latenance

Q@,ﬁ&%&

(-

€—Matn Street —




Muriatic & Caustic Soda

SITE MAP EXAMPLEME -« oo amm;
¥ + - . \ ‘.J' = . % e ,;.-‘ . ’
L Gty A % 3%_, B
. 3 s " - L . - e
P - ’ : * 7| Forklift Charging Bays & | =
: £ % ~ | Spare Batteries it

= 1

1, GOOgI¢ earth



SELECT CHEMICALS TO ADD TO DRAFT

L1 Info: The Chemical Details cannot be entered until the desired Chemical is searched for on the Chemical Search pop-up

Add Facility Chemical

A Field is required on Tier || Report submission

+ Account

+ Report

RN RN110744869 Facility Mame TCEQ TEST SITE

Chemical Information Identical to Previous Submission NC S e a rc h fo r
Chemical Details Chem ica IS

Extremely Hazardous Substance
* Physical State

CASH

Select Chemical ...

Health Effects

|:| Solid \:I Liquid D Gas No records found with given criteria Mo records found with given criteria

| Add... | | Add.. |

\:‘ Hazard not Otherwise Classified

Trade Secret () yeg o Mo = Mumber of Days on Site |

Actual Max Amt in Largest Container |

Maximum Daily Amount Average Daily Amount

“Range | gelect.. ‘ - ‘lhs Actual| ‘Ra“ge‘SelEct... | - |lhs .I\ctllal|

+ Remove Chemical from Report

+ Mixture Components

" Locations

“ i — R Contalerienoemiue - et i

- A
Loc (Ibs) 2 Location Confidential
Mo records found with given criteria




CHEMICAL SEARCH

Search by either the CAS # (found on SDS), or chemical name.

CAS Number is the recommended search option, as it provides
the most accurate search results.

hemical Search

her walazain

CAS #

| 5ean:h| | Reset |

Clicking on Back will
allow you to generate a
blank chemical record.

Search Results Table

Only use this if your
chemical’s CAS number
cannot be located.
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ADD A FACILITY CHEMICAL.:
SELECT ACCURATE CHEMICAL

Chemical $earch

Ensure that an EHS
chemical record is

Chemical Search

Chlorine

CAS # Name

selected with YES
marked in the EHS
column.

| Search | | Reset |

Chemicals

Search Results Table

1-25 of 62 records Page1of3 '« <= |E||E| |I E| 25 v

Name N CAS # + EHS v

() CALCIUM HYPOCHLORITE MIXTURE, [DRY, WITH =399 AVAILABLE CHLORINE] .
CHLORINATED PARAFFING (C12, 60%% CHLORINE) 108171-26-2

() CHLORINATED PARAFFINS (¢ 354 CHLORINE]

© cHLorINE 7782-50-5

() CHLORINE, LIQUIFIED GAS S—

(_) CHLORINE CYANIDE S

.I:___} CHLORIME CYANIDE (CLCN) 506-77-4 NO

e R T [ Ll n Fa i L amman (ATa

1-25 of 62 records Pagelof2 E”E| |E E| |25

Select.. | | Back |
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CHEMICAL SEARCH:
CAS NUMBER VS. CHEMICAL NAME

Chemical Search

Chemical Search CAS# Sedad I‘Ch =

ChemicalSearch

Chemical Search . found On SDS
CAS # [—} [ Name [cmm-ne [CﬂS# 7782-50-5 ]

[search | [(Reset |

[ Searl:hJ I Reset l

Chemicals

Chemicals
Search Results Table

Search Results Table 1-9 of 9 records

1-25 of 62 records

£y

r
Multiple chlorine @ feRimolTE
() CALCIUM HYPOCHLORITE MIXTURE, [DRY .

- . . . © cHorne N h mi I N 7782-50-5
() CHLORINATED PARAFFINS (C12, 609 CHI| Optlons = WhICh IS . O € che .Ca ca

) o A  cme COrreCt? () CHLORINE, LIQUIFIED GAS have mu|t|p|e names. 7782-50-5

- ] () CHLORINE GAS S
- 4 different CAS; All EHS
() CHLORINE, LIQUIFIED GAS (] Some EHS’ som = 9 I‘eCOI‘dS

\ : ) CHLORIME MOLECULE (CL2) T782-50-5

() CHLORIME CYANIDE ® 62 reco rds () DIATOMIC CHLORINE WZSU-S

| : | CHLORIME CYANIDE (CLCN)

Y
[ ]

o DrHILaRIKE TTA?-EMN.E

T AR eI 1-9 of 9 records
1-25 of 62 records |

Select.. | | Back |

Select... | [ Back |




FACILITY CHEMICAL DETAILS

§ Info: The Chemical Details cannot be entered until the desired Chemical is searched for on the Chemical Search pop-up. E h h N |

Add Facility Chemical

A Field is required on Tier Il Report submission req u i reS C h e m ica |

= Account

quantity and
RN Rh.110?44869 | | Facility Iflame TCE.Q'I.'EST SITE Sto ra g e | O Ca ti 0 n
information to be

Chemical Details

CAS# Select Chemical ... * Name| Etremely Hazardous Substance NG p ro V i d e d
- ]

* Physiczl State

.i ) Pure .i. Mixture Health Effects Hazards

|:| solid D Liquid D Gas Mo records found with given criteria Mo records found with given criteria

| add... | | add... |

Actual Max Amt in Largest Container |

D Hazard not Otherwise Classified

Trade Secret | ) yag o No = Number of Days on Site | | Actual Max Amt in Largest Conminer|

Maximum Daily Amount Average Daily Amount

*Range ‘Dphs Actual |—|Ih5 *Range |E|lbs Actual ‘—

+ Remaove Chemical from Report

Recommend entering “actual max
amount,” as it used for planning and
- A response to spills.

“ el i il

No records found with given criteria




Info: The Chemical Details cannot be entered until the desired Chemical is searched for on the Chemical Search pop-up.

Add Facility Chemical

* Field is required on Tier || Report submission H i nt : u Se yo u r
SDS to complete
chemical

RN RMN110744869 Facility Name TCEQ TEST SIIE i n fo rm a ti O n
Chemical Information Identical to Previous Submissi CO m p I ete p h ys i Ca I

state section

CAS# ical ... « Name | | Extremely Hazardous Substance 1O

+ Report

Chemical Details

* Physical State

() pure () Mixture Health Effects Hazards Health effECtS & thSIca|
| owe - EEITN W hazards as found on SDS.

D solid |:| Liquid I:I Gas Mo records found with given criteria Mo records found with given criteria

| Add... | | Add... |

|:| Hazard not Otherwise Classified

Trade Secret () yos @) mo  « NumberofDayson 5ite| | Actual Max Amt in Largest Conminer|

Maximum Daily Amount Awerage Daily Amount S to re d q u a n ti ty

*Range | golect.. | - |lhs Artual| |Ih5 ‘Range|8elect... | - |lbs Artual|

amounts in Ibs.

#+ Remaove Chemiczl from Report

Constituent chemicals if
© ocetons dealing with a mixture that

_ e a S I I y s e p a ra te S - Container Pressure Container Temperature ¢ m“all_:x::}iw SIS ats Location Confidential ¥

Mo records found with given criteria
Add chemical storage location

& Mivture COMpPOnEnts «—




HEALTH EFFECTS AND PHYSICAL HAZARDS

L1 Info: The Chemical Details cannot be entered until the desired Chemical is searched for on the Chemical Search pop-up.

Add Facility Chemical
 Field is required on Tier || Report submission * H ara rlj o
+ Account

# Report

Health Effects Hazards

Remowve Remove
Facility Name TCEQ TEST SITE

Chemical Information Identical to Previous Submission NO

RN RN110744569

Mo records found. Mo records found.
Chemical Details

| Add... |
CAS# Select Chemical ... gName[

* Physical State

| Add... |

|:| Hazard not Otherwise Classified
(O pure () Mixture Health Effects —
TN erove TSN Rermove

l:l Solid D Liquid l:l Gas No records found with given criteria

No records found with given criteria

| add... | | add... |

|:| Hazard not Otherwise Classified

TradeSecret () yes @) No  -Numberof Days on Site ’—] Actual Max Amt in Largesttonhiner[—]lbs CI i C k O n Ad d tO eX pa n d t h e

Maximum Daily Amount

Ayerage Daily Amount

health effects and hazards
* Range |E|lbs Actual[—llhs * Range ‘prs .&ctual[—llhs Opt|ons

# Mixture Components

* Locations

“ ke e

Container Temperature = TR a& Location Confidential ¥
Loc (lbs) e
Mo records found with given criteria

| Add.. |




HEALTH EFFECTS AND PHYSICAL HAZARDS

Click the boxes
next to the health
effect or hazard
and select “"OK”

Add Facility Chemical Health Effect Add Facility Chemical Hazard

Health Effect

ACUTE TOXICITY COMBUSTIBLE DUST

ASPIRATION HAZARD CORROSIVE TO METAL

CARCIMOGENICITY EXPLOSIVE

GERM CELL MUTAGENICITY FLAMMABLE

REPRODUCTIVE TOXICITY IN CONTACT WITH WATER EMITS FLAMMABLE GAS

ORGANIC PERCXIDE
RESPIRATORY OR SKIM SEMNSITIZATION

OXIDIZER
SERIOUS EYE DAMAGE OR EYE IRRITATION

PYROPHORIC
SIMPLE ASPHYXIANT

PYRPHORIC GAS
SKIN CORROSION OR IRRITATION
SELF-HEATING
SPECIFIC TARGET ORGAN TOXICITY

[
[
[
[
[
[
[
L
[
[
[

OO0O00000DODOOOE

SELF-REACTIVE

| Reset | | Back |

oK |




CHEMICAL STORAGE LOCATIONS

Click the “Add..."
button to input
storage locations.

Add Facility Chemical

Facility Name TCEQ TES
Chemical Information Identical to Previous Submission N

emical Details

Health Effects Hazards

[ solid

[] Hazard not Otherw
Trade Secret -« Number of Days on Site‘ Actual Max Amt in Largestcunm\'ner|

Maximum Daily A r ¥ Amount
*Range |:|lebs actual‘—‘lbs * Range |Ilzllbs Actual|—‘lbs

+ Remove Chemical from Report

+ Mixture mponents

“ Locations

Container Type dntainer Pressure

Container Type

Container Temperature

-~

Actual Max Daily Amt at

Loc (lbs)

=

% Container Pressure

Location Confidential ¥

~

at Loc (Ibs)
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Location Confidential
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CHEMICAL LOCATION DESCRIPTIONS

Chemical location descriptions should allow someone unfamiliar with the
facility to find the referenced chemicals.

Add Facility Chemical Location

* Location within
Facility @

Red asterisk “*” denotes a
required field.

Latitude ‘ Longitude |

* Container Type ‘ Solact... * Container Pressure | Solech..

 Click on arrows for the

* Container ‘ Salact... - | Actual Max Daily Amt at Location |

Temperature

drop- down menus for:
« Container Type
« Container Pressure
« Container Temperature

* Storage Location () yes o No
Confidential * Container Type [ gafact..

| 0K | | Reset | | Back * Container | Select..
— 7 Temperature ABCVE GROUND TANK

* Storage Location BAG
Confidential BATTERY
BELOW GROUMD TANK
BOX
CAN
CARBOY

.-'- !
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Acceptable Location Description

- Concise description that allows
someone unfamiliar with the
facility to have an idea of where
the material is kept.

- A reference point that
corresponds to a clearly labeled
part of an attached site map.

Deficient Location Description

- Vague description that does not

give first responders a clear idea
of where on-site the material is
kept.

- Examples: “In warehouse”, “on-

site”, “in production area”.

- Only Lat/Long data in situations

where this data is not useful.
- Lat/Long point in a busy facility.
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FACILITY DETAIL PAGE:
CONTACTS

Info: This is a draft Tier |l Account Report.

## Tier |l Account - .
Facility Detail

BX Facility Search

+ Account
¥ Report Search
+ Report
Add Draft Report eee

& Add Contact to Mult Fac RN RNT1( Facility Name TCEQ) TEST SITE

| Facility || Chemicals |

 Field is required on Tier Il Report submission

8 Auth Users for Acct

A Contacts

No records found witl n criteria

Add a contact
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ADD FACILITY CONTACT

W Info: The Centact Details cannot be entered until the desired Contact is searched for on the Contacts List pop-up.
Add Facility Contact
#+ Account
+ Report
RN RN110744859 Facility Name TCEQ TEST SITE

Centact Mame

Either Select Existing Contact.. of enter details for a new contact.

Pl Middle Name
Select..,

Organization I

Title I

Search for an

existing

contact B e cosaeuos Create a new

) ACILITY OWNER CO n ta Ct L}

AIMKMED NDEDATAD FOMTART

Address
Region Street or PO Box (99 Ok 3t 5te 1)1 I (Mail Code etc.)

|USA | - H H City HSTI.;le . |Zig 7

Electronic Communications

Email

Type Region Country Code +

Mo records found with given criteria




ADD FACILITY CONTACT:
EXISTING CONTACTS LIST

Existing contact
records shown here




REQUIRED CONTACT INFORMATION

Contact Roles

Type Region

Mo records found with given criteria

1. Ste 1)

Ci

State Zip | | |

e

Required Contact Roles:
« Owner/Operator
« T2 Info contact
« Billing contact
« Emergency contact
« 24-hour number
« 2nd different number
« Facility Emergency Coordinator (if EHS
at or above TPQ- Subject to 302)

Note: Emergency and Facility Emergency
Coordinator contacts require two unique
phone numbers
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- The billing contact must be the same contact for all facilities on a draft
g<]olelg

- Adding a Billing Contact to a facility will automatically add that
person to all facilities present on the draft report.

- The billing contact address is where any paper invoices will be mailed.

- Note: Federal facilities are not required to list this contact type as they
are not billed for submission.
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Phone

Type

Mo records found.

24-HOUR
EMERGENCY
| WORKPHONE
CELL PHONE

Country Code +

- Add any new phone

numbers before deleting
old phone numbers

- Contact information can

be changed in an Update
report

- Choose phone type by
clicking on the drop down



- If changing an existing contact record, you will be asked if you want to
apply the changes to all instances of that contact.

- Applying changes will update the contact on every facility the contact
record is associated with.

Apply Change to all Contacts

Do you want to apply the changes made on this Contact to the Facilities it is
associated with on all Draft Reports?

Do you want to create a new Contact for this Facility on this Draft Report?
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ADD CONTACT TO MULTIPLE FACILITIES

STEERS — Tier IT User: ERDO1900 1108/2021 09:44:53 AM 19:41

£ Tierll A t/Rol i
S Add Contact to Multiple Facilities

Start Draft Report

RN | Check RN

. Export/Print Reports

Select Facilities...

i= Reports List Selected Facilities

Ex] Facility Report Search

B* _Add Contact to Multiple Facilities

& Authorize Users for Account EthH“H#A P, Select Facilities button allows
Prefix First Name Middle Name you to choose which draft
Select.. . facility reports you will add
Organization the contact to.

Title |
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ADD CONTACT TO MULTIPLE FACILITIES

Facilities must be present on a draft report to appear in the Add Contact to
Multiple Facilities function.

UPDATE

INITIAL

INITIAL
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VALIDATE YOUR REPORT

Validating the report is recommended and is completed prior to report
submission. The validation will check for errors in your report which are

easily verified by the system.

Add Mote
Facilities
1-2 of 2 records Page1of1

Facility Name % Physical Address

EM111928677 EXAMPLE TEST FACILITY 1500 TEST ADDRESS RD, EXAMPLE CITY, TX, 75116
RM111928743  TEST SITE EXAMPLE 400 TEST 5T, EXAMPLE CITY, TX, 75116

1-2 of 2 records Page1ofl n

| AddExistingFacility... | | TransferFacility... |

| Save | | Reset Back
Start Submission... | | Review Report Data | Delete Draft Report...
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REPORT VALIDATION ERRORS

If errors are found:

You will get a banner notification
and a “"Report Submittal Error Log”

E4  This Tier Il Account Report has errors. Please click the Report Submittal Error Log attachment to view the errors.

| Info: Thisisadraft Tier Il Account Report.

© Report Detail

= Account
Name Example Test Qperator Type TRUST

TXT2 104290 Active YES CN CMB06236719

= Report
Type IMITIAL Year 2023  Report Title

Add Mote
Report Attachments

e
TIER Il SUBMITTAL ERROR LOG

If no errors are found:

You will receive an “all clear”

banner at the top of the page
indicating the validation passed

Validation passed with no errors.

Info: Thisis a draft Tier Il Account Report.
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SUBMIT THE DRAFT REPORT

Once the report passes validation, you are ready to submit.

£ Tier Il Account/Role Type IMITIAL Year 2023 Report Title| | Last Update 03/14/2024

Start Draft Report

Add MNote
. Export/Print Reports Facilities
i= Reports List 1-2 of 2 records Page 10f1 n
Facility Name % Physical Address

EXl Facility Report Search |—‘

& Add Contact to Multiple Facilities 028577 EXAMPLE TEST FACILITY 1500 TEST ADDRESS RD, EXAMPLE CITY, TX, 75116

& Authorize Users for Account EM111928743 TEST SITE EXAMPLE 400 TEST ST, EXAMPLE CITY, TX, 75116

1-2 of 2 records Page1of1
? Help n

| AddExistingFacility... | | Transfer Facility.. |

Start Submission... | | ReviewReportData | | ValidateReportData | | Delete Draft Report...
Back To Top
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ENTER CERTIFICATION DETAILS

- Check the
certification box.

- Certification details
at bottom of page.
Password is your
STEERS password.

- Note: Submission
times can vary
depending on the
size of the report.

By clicking on submit, you will begin the data validation pr

additional instructions on how to view those errors. If th

Review Report Data |

You are signing on behalf of the Owner/Operator listed above.

Please confirm you have read and agree with the statement below by selecting the checkbox.

|| I certify that | am authorized under 40 CFR 370.42(a) to sign this document and can provide documentation in proof of such authorization upon request.

* Signature * Password |

By clicking on submit, you will begin the data validation process required for submission. If your submissig
additional instructions on how to view those errors. If the data validation succeeds the submission of data

quired for submission. If your submission is deemed large, the validation process will run in the background and if the data validation fails you will receive an email with
dation succeeds the submission of data to TCEQ will begin automatically.
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CONFIRMATION OF SUBMITTAL

£ Select Tier Il Role
Exd Facility Search
% Report Search

B2 Add Dreft Report

& Add Contact to Mult Fac

& Auth Users for Acct

Confirmation Of Submittal

Your Tier |l report has been successfully received by TCEQ

Confirmation Number: 713!
Hash Code: EL3DC55ESE: & TFeeoiliCE43020
Date and Time Received: 1103,

TExAS COMMISSION ON ENVIRONMENTAL QQUALITY

Pratecting Texas by Reducing and Preventing Pollution

Re: Confirmaticn of Tier II Chemical Inventory Report Submittal for Tceq Test Entity

Dear Joe Chill:

This letter and enclosure provide confirmati ier II Chemical Inventory Report

submittal to the State Emergency Response Commission ; ciated with the custemer
refer d ab : ge of the enclosure will provide an overall summary of the

submission ar es filing fee payment informaton. All subs lg.lent pages will
provide details for each Tier IT Chemical Inventory Report submitted for each Regulated
Ennrty.
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- The Confirmation of Submittal document serves as proof that the Tier II
report was submitted.

- It includes a summary of any submission fees.

- Payments are due 30 days from the invoice date
- Waiting for the paper invoice could cause late fees

- Pay Now link in STEERS after report is submitted
- Takes you directly to the e-pay webpage
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Tier II Chemical Inventory Reporting

Submission Notification
Statement for Submission: 03/11/2024

Customer Information

Customer Number (CNJ:

TXT2 Number:

Organization Name: The Chocolate Barr
Tier II Billing Contact: Preasur cooker

Accounts ‘ HAZELNUT CRUNCH DR
Receivable (AR) SAN MARL{IJ? X 78666
Number

Invoice

Number

Invoices are generated at the end of the month reported. The payment due date is 30
days from the invoice date. Failure to pay by the due date will result in late fees and
interest charges and may result in return or denial of applications for licenses, permits,
registrations, and certifications. Your check, certified check or money order should be
ang made payable to the Texas Commission on Environmental Quality. Please include your
M al I N g d d d Fess account number (AR Number listed above) on your check to ensure the payment is

q properly credited.
and e-pay link for
Please mail checks or money orders to:

Ma k| N g p a y men tS Texas Commission on Environmental Quality
P.O. Box 13088 - MC214
Austin, TX 78711-3088

You may also pay this account in tull by LI'ele L.:lrd or E].I-_'LTI'DIHL check (ACH) using the
following internet address: htips://www.tc . 1/
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REPORT
EXPORT
OPTIONS

- Reports List page has Files column for submitted
reports.

- Report Detail page of submitted report has links

to download report.

- Export/Print Reports page generates custom

export jobs by searching for specific facilities or
locations.

- Submitted facility reports can be exported as

either a PDF or XML file.



REPORT DETAIL PAGE - DOWNLOAD REPORT

STEERS — Tier IT User: EROD2002 03/25/2024 02:53:26 PM 17:26

£ Tier Il Account/Role

.l Info: This Tier Il Account Report has been submitted, no changes can be made to it.
Start Draft Report

&. Export/Print Reports © Report Detail

ll Reports List — « Smaller reports take less
TXT2 104290 Active YES CN CNBO6236719 Name Example Test Operator time to create files to
Exd Facility Report Search
— Report download.
& Add Contact to Multiple Facilities Type ANNUAL Year 2023 Report Title La rger reports take Ionger
& Authorize Users for Account Cotieation Details t|mes to prOCGSS, and an
T Help Date 03/25/2024 Title Submitter Signature ER002002 emall WI” be Sent When

complete (within 24 hours).

Fee Details
Total Fee $30.00 Confirmation of Submittal 104230-Tier-ll-Report-Confirmation-of-Submittal-2023-Example-Test-Operator. pdf

Report Files
Download XML File Download PDF File
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CREATE CUSTOM EXPORTS

STEERS — Tier II User: ER0O02002 02252024 02:57:48 PM 168:42

Export and Print Reports
¥ Tier |l Account/Role

= Account

9 Stort Drat Report 2 wasoacive ves | EXPANd to search by Type TRUST
I* Export/Print Reports RN or by location

all searches | 503
= Reports List

B Facdility Report Search

v Search by Location

& Add Contact to Multiple Facilities

& Authorize Users for Account ek Bt s mmnkd
Facility Name # Physical Address Title
? Help I [

RW111928677 EXAMPLE TEST FACILITY 1500 TEST ADDRESS RD, EXAMPLE CITY, TX, 75116 ANNUAL
RM111528743 TEST SITE EXAMPLE A TEST 5T, EXAMPLE CITY, TX, 75116 5 ANNUAL

B Select export format

Export All Data
‘Aly the facility reports dlayed will be exported. \
Re Su I ts I | Ste d h ere ‘ Export Facilities to Export Facilities to ‘ Export Each Facility
XML One PDF to a Separate PDF

Back To Top
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DOWNLOAD CUSTOM REPORTS

Report exports appear after refreshing the page and can be accessed for 5 days.

STEERS — Tier IT User: ER0O02002

£ Tierll Account/Role

Start Draft Report

M= Export/Print Reports Date/Time Created 1
i= ReportsList 03/14/2024 03:53 PM
B Facility Report Search = Account

TXT2 104290 Active YES
& Add Contact to Multiple Facilities

& Authorize Users for Account

? Help » Search by RN

Export and Print Reports

Files Produced in the Last 5 Days
b Created By il File Mame

ER00z002 104290-2023-20240314-155309-PDF.zip

CN CMe06236719 Mame Example Test Operator

Year for all searches |2013 - |

Type TRUST

03/14/2024 03:53:55 PM
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Tier II Reports must be submitted to:

1. TCEQ (serves as the SERC) - the
state repository for Tier II reports

Reports are submitted using
STEERS

2. The LEPC
3. Local Fire Department

LEPC and Fire Department Lists
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https://www.tceq.texas.gov/permitting/tier2/tier-ii-reporting-to-local-emergency-planning-committees-and-fire-departments

- Get STEERS account if needed

- Add Tier II Core Data and sign SPA
- Create/affiliate you TCEQ numbers (RN, CN & TXT2 numbers)
- Sign and submit

- Add Tier II Reporting and sign SPA
- Add facility, chemical, and contact data

- Validate and submit report

- Print Report — Export as PDF or XML file

- Keep a copy of the report on site and send a copy to the LEPC and local fire
department

206



- Log in to your STEERS account

- Open Tier II Reporting
- Add a draft report and then add facilities to the report
- Review and update facility, chemical, and contact data for each facility

- Validate and submit report
- Print Report - Export as PDF or XML file

- Keep a copy of the report on site and send a copy to the LEPC and local fire
department

- Pay the filing fee
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- Log in to STEERS account.

- New facilities must be affiliated to your TCEQ numbers (RN, CN & TXT2
numbers) using the Tier II Core Data application.

- Add a draft report and then add facilities to the report.
- Review and update facility, chemical, and contact data for each facility
- Validate, submit and print report

- Keep a copy of the report on site and send a copy to the LEPC and local fire
department

- Pay the filing fee
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COMMON REPORTING SCENARIOS:
I SOLD A FACILITY LAST YEAR

‘ Chemicals H Contacts ‘

* Field is required on Tier [l Report submission

- To file your report — add a draft report

. Ad d eX I Stl n g fa CI | Itl es Facility Information Identical to Previous Submission Y

- Select the facility that was sold
- On the “facility” tab — enter the date you sold the facility

The date on which the facility opened or was acquired or started to store Tier Il chemicals? 28137
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Keep Tier II information up-to-date
and have the most recent Tier II
report at your facility

“A facility operator shall maintain... a

copy of the facility’s most recently
submitted Tier II Report until such
time as the facility operator is

required to submit another Tier II
Report”




Tier II Information:

- Homepage: https://www.tceqg.texas.gov/permitting/tier2/tier-2-chemical-reporting
- Extremely Hazardous Substance list: 40 CFR 355

- Statutes and Rules: laws and requlations link

Tier II Online Reporting Help:

Tier II Training Guides

- oo . These documents provide step-by-step directions for navigating the online Tier
Tralnlng documentS, tralnlng Vldeos and II reporting process in Texas.
webinars available on our website!

(4) Setting Up Your Individual STEERS Account
() Adding Access to the Tier II Core Data Application

() Creating & Affiliating TCEQ Numbers with the Tier II Core Data
Application

() Adding Access to the Tier II Reporting Application
() Using the Tier II Reporting Application

(4 Validating & Submitting Tier II Reports

() Printing and Exporting Tier II Reports
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https://www.tceq.texas.gov/permitting/tier2/tier-2-chemical-reporting
https://www.ecfr.gov/cgi-bin/text-idx?SID=2b4d2d375e73ebc5c93d8b2fe632cb6f&mc=true&node=pt40.28.355&rgn=div5
https://www.tceq.texas.gov/permitting/tier2/laws-and-regulations.html
https://www.tceq.texas.gov/permitting/tier2/tierii-online-help

Tier II Training Videos

Follow along with these videos for a full walk-through of submitting a Tier II
report through STEERS.

1. Creating a STEERS Account You{fl): This video will walk you through the process of T 11 V i d
creating your personal STEERS acgunt. ra I n I n g I eOS
. Accessing Tier II Applications You|[[): This video will walk you through the process
of adding the Tier II Core Data and Tier II Reporting applications in STEERS.
. Tier IT Core Data Application Yu|fff): This video will walk you through creating and
submitting a Tier II Core Data application.
. Tier IT Reporting Application Yu|[f): This video includes creating and submitting a
Tier II report in the Tier II Reporting application.
. Accessing Submitted Tier II Reports 7 Yo|fff}: This video will walk you through
accessing copies of your submitted Tier II reports.

2022 Annual Reporting Period Training Class Videos.

1. Introduction to the Tier II Reporting Program [ You{ffl): This video is a

recording of the first presentation for the annual training classes given to prepare for 1 1 1
the 2023 Annual Tier II Reporting period. Tra I n I n g We bl n a rS
: Tif.-r II STEERS Appﬁcatir:ms & You{ffB: This vidzlec:-. is a recordirlug of the second, A Presented by Tier II Staff
third, and fourth presentations for the annual training classes given to prepare for .
the 2023 Annual Tier II Reporting Period. * COmprehenSNe and
o Getting a STEERS Account, Tier II Applications and Signing Your SPA [ Refresher traini ng
o Using the Core Data Application
o Navigating the Tier II Reporting Application 7
. Tier II Refresher Training & Yu|fff): This video is a recording of the Tier II
Refresher training. It is recommended for users that have reported in the past and
are only interested in updates to the program rules and Tier II Reporting application
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HOW TO GET EMAILS FROM TIER II

- Go to the agency homepage:
- Scroll down to “"Get Involved/Customer Services”

- Click on “"Get email or text updates of your choice of topics”

- This will allow you to request emails from any
program area of choice

- The bottom of emails have instructions on
how to update your subscriptions

Update your subscriptions, modify your password or email address, or stop subscriptions at any time

on your User Profile Page. You will need to use your email address to log in. If you have questions or
problems with the subscription service, visit the Subscriber Help Center.

Get Involved / Customer Services

Get email or text updates of your choice of topics

4 Take our customer satisfaction survey
~

-(3- Take our poll: pick your favorite cost-saving
 +

ideas

‘ Report suspected fraud, waste, or abuse in

TCEQ operations
o Learn about nondiscrimination in TCEQ

processes
u Make an environmental complaint.
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TIER II PROGRAM
CONTACT INFORMATION .;1

Main Phone Line: \
512-239-5060

800-452-2791 (in Tm
Online Help Form: i P

il


https://forms.office.com/Pages/ResponsePage.aspx?id=pIMah86hekuBVjvNk6CPunDGdCUY_tdBkBEeQh503BFUOVNFOFQzSklJV1ZXT0hZSjQxQkFOTzFXNS4u

The Tier II Help Form is the fastest way to
receive assistance from Tier II Staff

It is found on all webpages of the Tier II
Reporting Program website

Get Tier 1II Assistance

The new Tier IT Help Formgz

is the fastest way to receive assistance

from Tier II Staff.
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Thank you for attending the training today!

A copy of the training slides will be emailed.

Please click the link in the chat to complete a training survey.
We appreciate all feedback.
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